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Ae. GENERAL 


tthe installation cf computer based management infcrma- 
PPOrR Systems has dramatically increased the ability of a 
decreasing number of personnel to manag? organizations and 
systems cf increasing size and scope", f{Ref. 1]. Once the 
decision is made to adopt such a systan, a series of logical 
steps are necessary leading to integration of a manual task 
orientated procedure into a computer based management infor- 
maticn systen. Pian is) -2hssus, Software Reguirements 
Specificazticns cf a Proposed Plant Property Management 
Informaticn System for the Naval Postgraduate Schocl, 
MkGE. 9) ], Carter tcok the initial first step toward the 
Gompute=t=Zzacion Of the plant property accounting system at 
the Naval POcstgraduate Schocl. Carter's thesis aescribes 
tne present logical flow of dat ee Che sla Ne weer Ope bay 
eececounetag SyStem at the Naval Posts ia Pee scnoc | eby. Use Gg 
logical flow diagrams following th2 forma+ of Gan2 and 
Saboerwme ket. 2 4. This thesis will takes th 
tant ter, “nat of describing usé general 
data file requirements ard Ilcgical requirements to be used 
22 the development crt a computer based pl 
management informaticn systen. 

thes Logica 1 data flow and procedures EO oe OL anc 
accounting are already established at the Naval Postgraduate 
Sevociesuies fQacucally any dynamic system iS in a constant 
Sore ooo fu x. Any specifications which are written must 
take 


go son and for 
Cemcesmieme ye Was Carter's thesis, the Gane aad Sarsor text, 
ct 


iomeene On COMsclderat ion. Bete motn. Ss -irs 


nm) 


(Ref. 2], was used as a basis reference for 
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The Carter thesis, [Ref. 1], sho 
ticn with this thesis, as 4a refseren 
understand the present system, as wel 


cations and logical requirements presented. 


Be. THESIS CBJECTIVES 


The primary cbjectives of this work are to analyze the 
data flow diagrams of the Naval Postgraduat2 School Plant 
Property Account System presented by LCDR James B. Carter in 
his thesis WSCrewase Requirements Spscification of a 
Propesed Plant Property Maragemént Information System", 
(Ref. 1], and create softwazte design specifications +o b3 
used to forma plant property management informaztion system. 
These Specifications will include a detailed descripticn of 


the data tc be incecrporated in a data bas as will as 


wW 


O 
Nn 


requirements for manipulating the data. Tw ets of speci- 
mecacs@ne wall b> included. 
ieeeeob=Catica=l0nS f0> a complets piant otoperty manage- 
ment informaticn systen. 
2. Specilticazicns for a procotyps Management information 
System. 

This thesis is written to be used as the basis for 
@=sign GCE a cOmputer-based plant acccuat gemnent inforna- 
tion system which meets present system airements while 

Zing the administrative overhead req 
n 


a 
Even if a plant account manageme eo Maree ne © 2 Clama= 


tion system is not immediately implemented, this thesis can 
bemOe “Peactical use. It 1S inévitabl¢ that eventually a 
Management intoztmaticn system of some sort will be adopted. 
Wnen it is this thesis will be useful because the specifice- 
tions ars written to allow for changes and additicns which 
will surély materialize as time and the design process 
continues. 


72 





The werk will also answer the foilowing questions: 

t. Can a Management Information System be inrplenente 
Wetoeee Oe = TeCClS and  technigu=s of a structured 
systems analysis approach? 

2. How important is the data base in its design and 
Laplementation? 

3. What improverents can b¢ made on existing systems 
analysis methodology to aid and simplié the design 
prcecess? 

4. What géneral conclusions caéa be drawn from the use of 
structure systéms analysis to assist in tke design 
and implementation of @ management infcrmation 


system? 


See lbasois SCOPE 


Teme cerc Of tna: thesis@will be restricted to the Plant 
av 


Accounting System as implemented at the N 


= 


@ ° i Wi pe coe a fw -= 
Senool The main e¢mphasis will be in th rea of systems 


analysis and design of a computer based management inforna- 


m 
tion system with particular emphasis on the associated data 
Beaeee ame meocess Logic. it wall include data transactions 
wavoLveng mezmal cequisitioning, Meecoume iG, Calzsbrarueon, 


and disposal of olant propezty equipment. All the above 
<ransaccticns concerning Class 3 Equipmant used by acadenic 
artments at the Naval POsedra dud -s = ~Senool will b=: 


Pp 
addressed. Class 3 equipment includes individual equipment 


items (vice puildings and industrial eguipment) nost 
frequently used for academic purpos2s. This Simplifies 
study of the syst2m but also ignors the fcllewin cther 
cateqories of Plant Account €quipment and users. 


f— 


ieee scederlant ACCOUnt equipmenc (normally industria 
equipment; little is used within academic departments 


ae ene Naval = rCscgraduate School. 
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2- Plant Acccunt equipment which is acquired cy neens 
Oocher than requisition of new equipment (such as 
transfer from another command). 

3. Additional users and holders of Plant Account equip- 
ment (including class 3) at NPS such as the Public 


Works Department. 


Peel obSlS STRUCTURE 


Peilewing this introductory chapter, <he Chapters II and 
MiE give a descripticn of the present state of the Plant 
Account €quipment accounting system as it exists at the 
Naval Postgraduate School and the diraction data procsssing 
Management should take in the future to maintain control and 
Heciteaeyecuplan. acCccunt daca, 25 well as, eziueciency os 
he Otganization. 

Gigoeee EV CONnwains tne genera, description and role of 
the users cf the proposed management information syst«en. 
Appendix A through H contains the associated deéetaiiad 


logical requirements and f1l2 dascription. 


Chapter V describes the protoztyos process, ios. pos 
tance and rola in the implementation of a management infor- 
mation system. Chapter VI contains tae general description 


of the users of th2 preposed prototyde management inforna- 
Son System. Appenddx I thrcugh M contains che associated 
detailed logical requirements and file d 

Roebendaxey through P ar2 a reference of ‘the data fieids 
cr a DD-1348, SF-36 and DD-1155 as use 
File. Appendix Q are the figures referenced throughcut this 
paper. 

Eneweoncluslon ests Chapter VII. The thesis objective 


d in the Requisition 


questions are answered, as well as, suggestions fer imple- 
ménzation of a Plant Account Management Information System 
at the Naval Postgraduate School. 
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II. PLANT EQUIEME 


iz 
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A. GENERAL 


MicmmecUGrchtsPlene EGUAaDMent ACCOUNntLaAg System at tar 
PevelssPCecgraduate School ais for *hée most part @ meéenual 
operation. The following are som; key functions performed. 

1. Order Plant Acccunt Equipment 

A eencecounemeror Pundiag of Equipmen= Ordered 
3. Receive Plant Account Equipment 

4, Maintain the Plant Equipnent inventory 
5. Submit Required Reports 

Detailed regulatcry requirements for Plant Equipment 
Accourting aré enumerated in Naval Supply Canter Oakland 
iPmermmucea=on. 7321.2H, [ Ref. 3], and Naval fost Graduate 
Benocl ) fns cries ion 110161.A, (Ref. 4]. Comprehensive 
Hegucal Gata E~Elow  diegrams are found in the C 2 Ss 
(Ref. 1]. The General Description subsection 9 


Gremenis peper Should also be retesence4. 


Bo. THE MANUAL SYSTEM 


In the early stages of Plant Eguipmen= Accounting at the 
Navel SS School certain advantages to & manual 
SyStén w 
1. Fast and ¢asy maictenance of inventory. 

Pee wewOEeE NO CCS; fOr equipment <0 support Plant 

Equipment Acccun*ting. 


Seeiasaecpy records easily accessable. 


y ty 


weectmrciet Goce t~2cn £CrF inventory rtecotds. 


ie) 





Momenemrtant ACCOURS 2NVentOry grew, the advantages of 4 
Manual system began tc erode. 
1. Equigment became widely disbursed «through the Naval 
Eegeaaualrc SeCIOC1. 
2.- Accountability became diffused. 
3. Inventory became more time consuming. 
4. Inventory required greater department coordination. 
5. Increased redundant paperwork. 
6. Varioius inventory reccrds wer2 maintained which did 
net coinside at ali times. 


As departments acquired more and more equipment the jo 


J. 
Q 0 


of keeping track of thes2 assets bécam2 more complex. Addin 
tersconnel wes not a feasible sclution because of manpow 

Penang ccnstraints. Sc eeSONeC ho 20 Lad =O be done.  —ihe 
cost cf the equipment involved and buddqetary pressures to 
prevent fraud and waste in che Naval Service made Plant 
Account eéquipmert a special interest item durin command 
inspecticns [Ref. 5]. Tf an equipment turned uo lest or 
Missing the dreaded "Survey" report of explaination was 
Meenademe Eesti ting in possible cuts in funding or dicipl:- 
ieaay aCticn. Keeping crack of plant Account equipment was 


PeqGe@nrang tc develoo into a problem looking for a solution. 


C. DATA FROCESSING EFROLIFE RATION 


Mest departments at the Naval Postgraduate School have 


access tc a data precessing resource of some type; mini 


ompute 


a 


S$, @Mcrocomputers ora terminal connected <tc tke 


nirame IBM3033. In order tc ease the burden of mein- 


Mec 


> 
= 


po} 


ing teccerds for Plant Account 2quipment some “y 28 s 
Semiehmeummon chet Cwn to form their own data-bases. th 
the proliferation of many databases a comprehensive inven- 
tory cx all Naval Pestgraduate School Plant Account equip- 
ment is extremely difficult. This stage in the life of a 
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B@eca FECCESSiIng activity mirrors tha beginning of stags «wo, 
"Contagicn" of Nolan's six stages for data processing growth 
Oi wan accivicy, [Ref. 6]. This phase is characterized by a 
proliferaticn of different data processing applications or 
Hwechas case a proliferation of similiar data processing 
appiicaszions for plant account data bases. The programming 
is dcne mainly by the users. The user awareness of daza 
processing enthusiastic. Pumda ng tseeest 2.1 Vasa be latiVeLy 
low level. In this stage, more and more senior and middle 
Managers have become frustrated in their attempts «to obtain 
meeorta ici Via the acwivities cantral ccomputer systen. 
Hence, they attemot tc davelop their own systems. Problems 
are created by inexperienced prodqztammers working without the 
renefit cf esffaective data processing management control 


systems. 
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III. PLANT EQUIPEMEN 


A. GENERAL 
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User awareness is to the point cf learning accountanil=t; 
for data entered inte the system. 
The next chapter describes the general user reguirements 


Pees Planc ACCOUNT EQUL pment Managemeat Information Systen, 


— Oe fe 


er) 


as well as, give reference *o associated data files an 
Hogical Speciitications. 
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A. GENERAL 


This chaptezxr provides a general description of the spéc- 
Lcications FOr a proposed Viate -Accoun: Management 
Informaticn System fcr the Naval Postgraduat? Schocl. The 
general specifications are broken dcwn by department with 
datailed requirements and file description of each provided 
Im a cczresponding appendix. 


Bo. USER DEPARTMENT - REQUISITION CLERK 


1. General 


The user department cf pliant account equipment is 
usually the criginatcr of the requisition request. A person 
designated as the requisition clerk will input data elements 


Ware GgUscltiOn Reccrd which iS past cf *he Requisition 


File. These elements correspond to entries of a Department 
of Deréense Single Line Item Requesition sTaad Document 
(DD-1348) and/or Standard Form 36 (SF-36). See Figures Q.1 


Heme wmerit chic Material requs=ed +5 available through che 
Navy Supply System cnly a DD-1348 :s used. Tonere is oalv 
one item, Netionai Stock Number (NSN), osr DD-1348 requisi- 
OT; « Hoenn ces pcrds to FSC, Vitveeweeantas ADDT of ~=he 
Requisiticn File, Appendix D. thers t=36 7 (Figung 0.2)_) is 

Heeeeepomodescr pe Material ordered from a ccmmercial source. 
Each item is identified by Item Number, SUD Pp Ly / Service, 


iat yeOresipply/Setvice, Unit of Issue, and Unit Price 


Wee rmcemLe=LondS te IN, Sout OLY; UI, and UP of the 
Requisition File. Eecause the number of items are variable 
Peemeedecesip=1On Of ¢ach must be tis woCee her! Ia .th> 
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Pegeescecach ReCOzad Dy a Number (1,..a0) which is part cf a 
record teld. DicteOoeciamrae@llar “Value of ali dters a 
Requisiticn Record are automatically extended and places 
mew EU ft2ele of that record. 


Each Requisition Clerk (Ultimate User) is assigned 
= 


fu 
| 4 
a 


CPTAR funding for each Job Order Number category used. Th 
Job Order Number corresponds to SUP cf the Requisi*ion Fils. 
The amount of funds assigned to each Requisition Clerk £ 
BPoeeeecubat Job Order Number category is found in the Funds 
File under TOTOPT(USER) (SUP). Before passing a requisition 
Record to the Department OPTAR Custodian the Requisition 
Clerk checks the OPTAR balance in the Job Order Number cate- 
Hoey . Or that record. This is done to ensure that <«the 
alotted amount is not exceeded. Pio elseecalculat damm y: 
taking the total OPTAR assigned *o the Department in the 
particuiaz Job Order Number category ,TOTOPT (USER) (SUP) of 
the Minas Fils, and adding 211 OPTAR& adjustments 
(SBALADJ) (SUP) of the Requisitior File and subtracting the 
extended ccest of all material requested in that Jcb Order 
MINE L Ca cegcry of ths Requisition File (BU) (SUP). 

If sufficient funds are available, “tne Reguisition 
Record is passed to the Department OPTAR Custodian. All 
Requisizticn Record entri2as may or may not be completed. 


The Requisition Clerk (Ultimate User) who initially 


{+- 


Baeiciated the requisition Ss usuélliy =the one who signs thea 


mecetce fer delivery. lke the responsibility of whomever 


+4 
VI 


receives the Equipment to notify the equipment cocriinator 
cm perscn in the department responsible for the equipmear 
ime ntory. ibemeene stem is Plant Account eligible, *he 
person in the department responsible for recording Plant 
Account ¢quipment data into the Plant Account should be 
notified as wall. (Usually this individual will be +h? same 
person responsible fcr the department equipment inventory.) 
Become me,  =wo SventS should take place on Plant Acccunz 


eligible equipment. 
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imeravy £D (NUL) number sticker with the Plant Accoun= 
number 1s placed on “the equipment and recorded ona 
EcQues.y Record Card (PRC). (An example 1s pictured 
= haguread. 4). 

Pe cicwrtopemey Record Card is completed ard forwarded 
eomeecnhe " Plan= Account Clerieor. ‘=< he mGenbroclier 
Department. Hi OLdesrto Gliminate ant ne paper 
Women cole eda ca CPequltred on she Property Reccrd Card 
may be entered into +he Property Record File by ¢iec- 


tronic méans vice traditional paper hardcopy forn 


A Plant Acccunt equipment inventcry in <«aken every 
ered year in accordance with currant directives. The User 


Department will receive directives concerning the inver= 


4 
ht 


from the Flant Account Cierk of the Comptroller Departmen 


ct 


Mpewdaiece2ves Will include reports of the Plant Account 
Fouwictment fcr which the User Department is responsibis. The 


reports will consist of @ master report of all depart 


ent 


S 


Flant Acccunt ¢quipment in ID/Government Tag Number sequence 
as well as separate raports of all 2quipmert in the same 


Heed 2On. eMa@sSing Squlpment, changes in locatior, and addi- 


e2Oraie sGUTEMeENnt FOUNnd are anrotazad on the report. Atter 
verification, the reports are signed by the assigned respon- 
Sibleé person in the department and forwarded to the Plant 
Acecunce Clerk of the Comptroller Department. aes Wi pie ws 
feound missing is surveyed and naw Propert Records will be 
Madcaaeced i for Plant Account equipment not previcusly 
recorded. 

The Ultimate User should have the ability to 
generate reports fer supplemental inventories as deemed 
hecessary by the parent deparcment. 

The User Department is concerned with the calibra- 
tion and maintenance of Squipment. Pearodscaliy. speci cic 
equipment requires calibration. Tae required daza involved 
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Beomeenics eG into the Property Record File by ths User 
Department. The User Department must cbhtain reports which 
list €quipmsnt overdue for calibration, as well as, equip- 
Ment requiring calibration between specific periods ct time. 


If achange cf Plant Account equipment location is 


méd2 within a department, that department may simply change 
the jocaticn or BUILDING _ROOM field of the corresponding 
Becond 1n the Property Record Fils. FORD "COn-rol Ppubpesecs, 


af equipment is transferred to another department a signed 


memorandum should be f£crwarded =o tha Plant Acc 


cf 


OUN =O Sm more 
cthe Comptrcller Department who will make che necessary 
changes in the Property Record File and fila the memorarduo 
in the physical Property Record DD-1342 form fils. 

In the case cf equipment which is no longer userul 
or is obsceléte, a mercrandum, Figure Q.5 is forwarded to ths 
Supply Department listing the equipmant zo be turned in te 
MaomictebcemoLoOp=eEty Disposal OfficS (DPDO) at Fort Ord. I£ 
the equipment is still usable and wiil simply be transferred 
tO anecthéer command, the same procedure is followed. A signed 
Sepyec- CG. the <crcansfer cocument 0D-1348-1 skown in Pidgure 
Q.6 is given to the User Department as a receipt when the 
Eequicment is picked up by Surpliy Department personnel. it 
Should be retained ty the User Department as procft of 
eeejstile. 


The User Department initiate 


{n 


Srounl tia Cc PRT LPECAUE, 
E 


been lost, dst 


i 


DD form 2090, for equipment which ha 
Same spe yand =cOnomical cSpair. (A DD Form 2090 is pictured 
weer igure. €.6) « (In che case of negligence and imputed 
CEameanal cuirpability a DD Form 200 is required. This type of 
sume yesserasely Lnitiated.) The Survey is completed and 
Posse ameomtne ouDpLly Lepazrtment for final approval. If the 
equipment has been damaged or is beyond economical repair 


the transfer procedure apove applizs. 
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2. Files Used 


The following files with corresponding reference 


appendix are used by tne Raquisition Clerk. 
a. Requisiticn File ~- Appendix & 
bar tues Fie - Appendix F 
c. User File - Appendix G 
d. Property Record File - Appendix H 


3. Detailed Requirements 


Detailed Plant Account Management Information System 
requirements for the Requisition Cler are listed in refer- 


emce Appernd:x A. 


C. USER DEPARTMENT - OPTAR CUSTODIAN 


The OPTAR Custodian receives requisitions tren 
epee eiental ESGUuzSition clerks in tha form of Requisition 
PEeeGoOrds. The data elements ars reviewed and modified or 
added to as necessary. A DATE and SERIAL 1S assigned to 
Sech reccrd. The Department OPTAR Custodian is responsible 
to ensure that the Ceparzment OPTAR Funds ar2 available to 
Ssuppert a proposed CFTAR purchase. Sach Department OPTAR 
Gis todtammes assigned funds by =he¢ Comptroller in each Job 
Saoreiunees Category, TOTOPT (SUP) (DEPT) of the Funds File. 
Likewise, the Department OPTAR Custodian assigns OPTAR funds 
Se eaca neguasition Clerk, HETOPT (SUP) (USER) of the Funds 
Pos ¢ rcer verfiying funding, all Reguisition Records 
except those involving involving crcaimbursable funds are 
Eossedeue, che Cemptrcller. Potential reimbursable funds 
Requisiticn Records are passed aS the Research 
Administrative Office (RAO). 
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tes tollowing files with corresponding reference 


appendix are used by the Optar Custodian. 
a. Requisiticn File - Appendix E 
be. Funds File - Appendix F 
c. User File - Appendix G 


3. LPetailed Requirements 





Detailed Plant Account Management Information Systen 
requirements for tha Optar Custodian are listed in reference 


Appendix A. 


De. RESEARCH ADMINISTRATION OFFICE - RAO APPROVAL AUTHORITY 





nequisition keccrds involving reimbursable funds are 
recieved frem the User Department. Data is verified. ete 
necessary, the record is s¢nt back to the User Derartment 
Bes) COLLECT Zon. Mellow ng Vert rlicat:on thae Reimbursable 
Funds aze sufficient te cover the request, the record is 
assigned an expenditure coda, (SNBEXP OF Bihe Requis2=26n 
Fils), and reimbursatle expenditure date, (RMBEXPDT of the 
Requisizicn File). The Requisition Record is then forwarded 
to the Ccmptroller Department 

Reimbursabl2 funds allowed in various categories are 
unofficially maintained by the Research Administrative 


O 
Geeree wi HAG), (RhEe (RMEEXP) of the Funds File). 


Be 





Prem cOlloWing files with corresponding xrefersncs 


appendix are used by the RAO Approval Authority. 
a. Requisiticn File - Appendix E 
beeerunds Fale - Aprendix F 
c. User File - Appendix G 


Bee betas 
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Cetailed Plant Account Management Information Systen 
requirements for the RAO Approval Authority are listed in 


Appendix B. 


Ee CCMPTHOLLER DEPARTMENT - BUDGETING AND ACCOUNTING 


The Compu: ¢cller Department perrorms Of tics 
seeountengd Of ali accounts and grants f 
Eguipment requests. REGULSILELON REICOrdS az 
usér departments or the Research A E 
(RAO). Trey ane Sc¢reensd for Corrsect requisition co 
available funds and proper accounting data. its 
dG¢partment CPTAR or Reimbursable Fund Account is sentatively 
debited by entering a tentative debit code (TENDEB) in the 
Readiessacion Record. If the item requested is a voctantial 
Pramwerheccunt item the sscord iS passed to the Plant Accoun: 
Clerk who will enter the Planz Account Suspense Code in ths 
record. Hhe mw recorad aS then forwarded to the Supply 
Department. 

In the case c£ equipment received through the Navy 
Supply System which rrice has changed since requisiticn, the 
Budget and Accounting Division makes an accurate debit of 


the amount concerned upon receipt of the updated DD-1348 
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from the Surply Department. This is accomplished by entsring 
anew adjustment DD-1348 with the price changé. iiswcequa = 
Siticn number of the adjustment requisition can be refer- 
enced in the remarks field of the original requisition. 
Adjustments of this nature are razely required when material 
is ordered commercially because a fixed price is agreed upon 


mene CONtract prior to order. 
2. Files Used 


Mace tOlieowiang files with corresponding reference 


appendix are used by the Budgeting and Accounting Division. 
aemeneqWQasaticn File = Appendix & 
bE. Funds File - Appendix F 


c. User File - Appendix G 





3. Istailed Requirements 
Detailed Plant Account Managener~ Information Systen 
requirements for the Budgeting and Accounting Division are 
n 


ioe Gin Appendix C. 


Fe. CCMEPTEFOLLER DEPARTMENT - PLANT ACCOUNT CLERK 


The Requirements Pilan=. MAC COUNT Clerk receives 
Requisiticn Records and veriries them as bé¢ing for Plant 
Account equipment. The clerk then places a Plant Account 
Suspense Code in the Requisition Record (PASF). 

When Plant Account material is received py the 
Pe@etece COnttOi Division of the Supply Department the 
Boece pemtree (REC) 1s entered in she appropriate record of 


the Requisition File. 
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The Planz Accoun= Clerk is responsible for ersuring 
that the user has made a DOD Froperty Record Card for Planc 
Account equipment received. Dir ecaiatcone. LOM this Ceara 2s 
ent+ered into the Prorerty Record Fils. TO accomplish toes 
eae  Flant Account Clerk selects all records ef the 
Requisiticn File which have data in both the PASF(1...n) and 
mee {)...n) Eeeeras:. The Property Record File is *hén 
searched to see if field STUB of any of the records corres- 
ponds ~o fields DATE and SERIAL of th2 salected Requisition 
Pie Leccerds. bea wie en ese PoOWNd tae PlanceAccCount Clerk 
SEG2cens tha data on that Recerd of the Property Record File 
mon CempictSness and accuracy. Pemenie =SeCOLG 15 Sdtis#ec= 
tory, the VALIDATION and VAL_DATE fields for that record are 
completed. The PASF(1...n) code in the corresponding record 
cf the Requisition Record of the Requisition File is 
cleared. 

An oTiginal and fouz copies of a DOD Property Record 
(DD-1342) are prepared from information extracted from thax 
eecord cf the Property Record File. One copy is sent to the 
User Department and taree copies are forwarded to NSC 
Oakland. (eos. gigas 25 filed 22 4 Danual Property Reccrda 
File indexed by department in NID order. Becaus2? the perti- 
Bemiineorlac.On iS now contained in the Property Reccrd 
Bole, the manual FA Equipment Master Fils, manual PA 
rquipmen = NID Number File, and manual PA Equipment 
Nomenclature File are ro longer néecessart 

If there is no match between ths SERIAL and DATE of 


= 
e 


Biemnecauisascoson Fale of records which have a PASF(1...h) 
Fieid cede indicated and STUB field of the Property Reccrd 
Pie wehGtbeweJO  aC.10L 2S necessary by the Plant Account 
Clerk. 

ficmeebane ACCOUnt Clerk ls designated by the 
Comptrcller Départment to initiate diractives concerning the 


Pevenmtory Of Plast Account equipment. Pivcmee id Gin c COUR 





faye NtOly us caken svery third year in accordance with 
@UGGENnc anstructions. The Plant Account Clerk forwards each 
User Department lists of all Plant Account equipment under 
meeelr cognizance. The list is in ID/Government Tag number 
within BUILDING _ROOM sequence. Upon verification by the 
department, the lists are forward2d back to the Plant 
Account Clerk who attempts to resolv2 any missing or addi- 
tional items. Tf resoluticn is not possible then a survey 
is initiated by the User Department for missing ¢quipmert. 
Anew Prcperty Record and DOD PROPERTY RECORD (DD-1342) is 
initiated for additicnal equipment discovered. 

After recéiving «he results of the department inven- 
BOrLes, seen] Plant) Account clerk updates the Plant Accoun 


ad 


Records and forwards a report for items located during the 
inventory fcllowing "plant accounting", as well as, deletes 
missing ¢guipment missing equipment from the Plant Account 
Fils follcwing ccmpletion of survey procedures. 

An interdepartment equipment custody change requires 
@memc sianed by the transferring and receiving departments 
mem De bemwanrdcd to the Plant Account Clerk. The Plant 
Account Clerk enters the appropriate information into the 
SewwA GOPY Of che memorandum is piaced in 


Froperty ec a 
Property Record File 


she manual 

The Plant Account Clerk reviews abe kanS fon 
equests. Approved transfer téequests are routed to the 
Supply Depar+*men~ Issue Control Division which prepares a 
DD-1348-1 Transfer Dccumert. Rte eGulpmence which iS auto- 
mated data processing equipment (ADPE) or other equipment 
Gemerecricad SY higher authorsty requiring authorization for 
removal from the Naval Postgraduate School is identified. 
Pans glee eco) - a 


[ey 


(A example of a DD-1348-1 i185 picture 


eCOpyeor the DD-1348-1 is routed to * Plant Account Clerk 


cl 
w 


h 
for us2 as é@ suspense document for squipmenzt *0 be aelsis 


tp 


from the Property Record Fiie. Ahen the signed transfer 
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receipt is received by the command the Plar+ Accourt Clerk 
e@e-rs the tlansfiecr Document Number and other pertinagsn 
Beene tsr intclmation to the Property Record File indicating 
Setetion from the Plant Accounx. Ene, bSCerd peecatni ng ro 
the transferred equipment remains in the Property Record 
Pele. 

Upon receipt cf an approved DD Form 2090 or DD Forn 
200 Survey the Plant Account Clerk makes appropriate entriss 
So the Property Record File, prints naard copies of the DOD 


Propery Rececrd and fcrwards them to NSC Oakland. 
2. Files Used 


MiemecOllGwi2ng Liles with corresponding references 


appendix are used by the Plant Accounz Clark. 
ape caesitioe, File — Appendix & 


cb. User File - Appendix G 





Deteéiled Plant Account Management Information Systen 
equireme Cumpulewrpetaent “AGCCOUuUnt Clerk. are listed in 


Appendix C. 


G. SUPPLY DEPARTMENT - ISSUE CONTROL DIVISION 


1. General Description 


The Supply Cerartment recsiv2s Requisition Records 
Som the Comptroller. The record is screened end possibly 
modified ty the Issue Control Division. The record is then 


Toansftormed into DD-1348 format to be sent off staticr. Ls 


MH 


the record waS an attempt to order materiai availabls fron 
the Navy Supply System through a@ commercial source, the 
Pieereene tetucnsd to the user dépazttmenc for modification. 


= tees 


tf «here is an increase or decr¢asé in price from the prices 
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Sabmatted cn the original Requisition Record, a pkone call 
Bemnado = tO tho authorizing department controlling funds 
expenditure to confirm the requisition. Authority for OPTAR 
expenditures this is the user department, for reimbursable 
funds, the RAO. The Requisition Record is then modified to 
Meetec= the correct price. ieee ned Uesa cuOn) RECCEd eLidi= 
cates a vaiid commercial source requisition, it is passed to 
the Purchas¢ Branch for possible record nodificaticn of 
correction. In any event, the appropriats status fields ere 
entered in the Requisition Record. 

When material is recéived, Issue Controi is passed 
Segred dccumentation from Receipt Control which is filed in 
Bematdcepy hastorical file as “Proof oz Delivery". Price 
changes in cemmercial requisitions ar2 tare but occur cn a 
regular basis in the case of material ordered threugh the 
Navy Supply System. OPTAR adjustments after the equipment 


has arrived 1S a common occurréenc:. ie There -1S. “a price 


ct 


change a copy of the receipt document indicating the ccrr 


(fy 


Cc 
2 


ct 
iD 


rice is passed tc the Ccmptroller Department for 
Budgeting and Accounting Division. 

'Pmmearleqg eon rssus Control 2o begin the process of 
equipment cransfer off base, a Naval Postgraduate Schcol 
EXceSs Property Transfer Memorandum, Figure Q.5 is recéived 
from the User Department. This memorandum is sent to thea 
Mem ommAGCGCunt, ©LeErKk angi@action is held in abeyance unizil its 
Bet 160. fter the list is eturned by the Plant Account 
Clerk, a DD-1348-1 is prepared listing th equipment 
pape teutec? 2mmediate transfer. The DD-1348-1 is used as 
ean invoice accompanying items delivered by military activi- 
wees cOueother military activities. (An example cf a 
DD-1348-1 is pictured in Figure Q.6). A COpy, OL “the 
DD-1348-1 is routed to the Comptroller Department for the 
Plane  AcGCccCunt Clerk. RE ces pEePabation Of ¢he Transfer 


DD-1348-1, the Supcrly Department Receiving Division makes 


el 





arrangements with the user department for physical removal 


of =he equipment. After the equipment is received az its 
transfer destination, a copy of ths DD-1348-1 is signed bv 
the receiving individual tc verify receipt. This copy is 
returned to the Suprfly Depar«ment. A copy of this signed 


DD-1348-1 is placed in the historical file ard another copy 
Meese nt «coc the Plant Acccunt Clerk. 

When a Survey is conducted the DD Form 2090 is 
Beesceqd ce che Supply Cfiicer £or rinal approval. For equip- 
ment damaged or beyond economical repair cthe procedure above 


Boe transfer is then initiated. For missing equipment, a 


t 


copy cf£ the approved survey is passed to the Plant Accoun’ 


{ 


@petk LOneadeletion of equipment from tne Plant Account. 


- 


I 
any cas2 a copy of the complet2d survey is passed back to 
ome 2niclatcr. 


The following files with corresponding reference 


appendix are used by the Issue Control Division. 
ae Requisition File - Appendix E 
EemUser File —- Appendix G 
C. Property Record Fils - Appendix 4H 


Detailed Plant Account Management Infermation Systen 
requirements for the Issue Control Division are listed in 


Appendix D. 
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H. SUPPIY DEPARTMENT ~- PURCHASE BRANCH 


1. General Description 


The Purchase Branch receives Requisition Records 
from the Issue Contrel Division. The records are screened 
ama ccrrected. Ultimately, a DD-1155, Purchase Order, and, 
mene cessary, SF-36 Continuation Sheez is preparsd from the 
inforgaticn obtained SEQOM one Requisition Record and 
Supplied by the Purchacé Branch. The material is ordered 
ea tHe Requasition kecord is forwarded to the Cemptreller 


Department for final accounting. 
2. Files Use 


The following files with corresponding reference 


appendix are used by the Purchase Branch. 
a. Reauisition File - Appendix E 


gE. User File - Appendix G 
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Detailed Plant Account Management Information Systen 
requirements for the Furchase Branch are listed in reference 


Reoena: x ob. 


I. SUPPLY DEPARTMENT - RECEIVING 
1. Général Description 


Wher an item is received at tha recéiving warehcuse, 
perscnnel there wiil match the invoice information wit! 
informaticn on acopy of sither the purchase ord2r or the 
criginal DD-1348 tc identify th2 equipment distinaticn. 
Perecnetnie 2.5 done, a phone call to che department ccncerned 
Pedant ern@ci2y the Ultimate uset of the item's arrival 


and it is delivered to the building and room designated. 
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The documents to be delivered to “he user departmen*+ are 
delivered with each item. At the time of delivery a copy 
*he shipping document is stamped with a "Received" stamp 
is Signed by the perscn receiving the equipment. Receiving 
tnen forwards ths receipt to Receipt Control. 

itueltse Uusualiyene problem “co- identify the “a@iltinate 
user cf the material received if it comes from the Navy 
Supply System because the requisition documert number is 
always included. If, however, the material is received from 
eeeommerctal vendor, documentatica varie¢s. Sometimes the 
Sequacizicn document numb2ar is nozw included in the docunen- 
tation which comes with the material. Receiving must 
access the Requisition File by Contract/Purchase Ozder 
Member, Conrractor, Delivery Order Number or Schelule o 
SuppliesyServices to attempt to cross-reference ¢t the 
RequisiticnyPurchase Request Numb2r so that the ultimat 


Mest Can ES identified. 


n 


(D 


2. Eils 


Us 


Mae following files with corresponding reference 


appendix are used by the Receiving Division. 
Geepeea@uisiticnerzie = Appendix & 
be. User File - Appendix G 


3. Detailed Requirement 


se a a ee a 


fin 


Detailed Plant Account Management Infcrmation System 
raquirements for the Receiving Division are listed in 


Appendix D. 
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Jo. SUPPLY DEPARTMENT - RECEIPT CONTROL 
1. Géenerai Description 


Once the signed receipt for equipment delivered is 
received by Recéipt Contol, a copy of receipt for all Plant 
Meceunt <iigible is sent to the comptroller for «he Plant 
Becount Clerk. Moree fequasy-20ns tron vendors, Receipt 


Contrel then closes out the file on the requisitioned iten 


Deeecompiecticn of fEields "REC(1...n)" (Receipt date and 
MRECERY(1...n)" of the appropriates rscord of the Requisition 
Eee . heed pasctcial quanti<= iS received, then fields 


PemeOTY FPAR({t...h) ror the quantity received for a parti- 


cular item number of a requisition, REC_DATE_PAR(1...n) fo 


Hy 


the date the particular item number of the requisition is 
Beceived, and REC_ BY PAR(1...n) for the name of the person 
meceivine the particular itém corresponding to the iten 
number of <«=he requisition are enter2d in the fields of a 
mecOnd Of the Requisition File. A hard copy of che document 
is forwarded to the Issue Control Division where it is filed 
gn the histcrical file maintained by the Suppiy Deparzment. 
A nard copy file is necéssary in cas2 there is any question 
cr argument as to receipt of aquipment. The actual sigzna- 
ture of the person wno received the equipment is cn the 
dccuméent retained. If the item was orderad through the Navy 
Supoly System, «he receipt documentation is turned over to 
Pavemecirre! Without further action rolliowing forwardagng of 
eecoOby Of he Plant Account item receipt to the Comptrcller 


Department. 
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Peeeence Used 


ttn 


The following files with corresponding reference 


appendix are used by the Receipt Control Division. 
a. Requisition File - Appendix £ 


Ek. User File ~- Appendix G 


3. Detailed Requirements 
Detailed Plant Account Management Information System 
requirements for tha Receipt Control Division are listed in 


Repend2x D. 
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A. GENERAL 


The successful installation of computer based management 
anformaticn systems will improve the abilizy of a reduced 
number of personnel tc nanage systems of incrsasing size and 
scope. Ue2ortuntately, ecole ing 29Statlatuon cf such 4 
system before technical and accéptance tests are complete 
increases the risk cf failure of the the management informa- 
“ion system. Final technical and acceptance testing can be 
@€ iong drawn out process dampening th2 enthusiesm of thea 
parzticipants. An alternative to this "big bang" aprroach is 
a formalized and structured version of the iterative design 
Peececs (prototyring), Sprague and Carlson, [{[Ref.~j 7], which 
is valuakle in the installation cf large management informa- 
tion systems. In fact, Sprague ard Carlson suggest that 
Peocetyetng 2S the mest successful installation technique. 
There are several reasons. Fees, 2engsesS 4a Daebtlal systen 
Mec  Gpertat=ion as ‘arly as pessible. This is valuable 
because it allows the users to give feedback to the 
builders. Sa cond, erOcOcy Ding 2S considerably cheaper than 
Sgem tuli=pudgid" approach, which delays installation unczil 
the management inicrmation system 1S complete. Ea eet 
PeectOnyo21g 25 a good way to keep buiiding cr the manéezgement 
informaticn system simple by progressing in small logical 
steps, which is valuable to both builders and users. 
Pemalilye = DrOtoOtypang lowers risk and expectations. ee 
if cculd have 


t1 
+ 
ct 
} 
mw 
t 
te 

bn 
= 
(+ 


Mfull-build" system is implemented i 
major defects resulting in wasted time, money ard energy 
because the system could be unusable and thus the builders 


would then have to start from square one. 
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Bie APPRCACHES TO PRCTOTYPING 
1. Ibe "Throw-away Approach 


In the “throw-away" approach, a workable model is 
created in a short amount of time, sometimes only days. lec 
can be used and evaluated by the users. Pressur¢ for addi- 
tional functions, improvements in interface, performance or 
expansicn results in anew system being built. dhen 
completed, the new system is snstalied and the cld 
disgarded. 


2. dhs “Incremental” Approach 

In the "incremental" approach a workable model is 
created. Through user fesdback with the builders, the 
management 2af0rmation inécrmation system contiataily 
evolves to mest user needs. Care must be taken in chis 
apprcach to design an expandable ras ff Ytnes. 2S nov 
done the result will Fe a management information system with 
decreasing oo and ae COs-s. Because of 


mes pesomie OULLdsrs perter the “throw-away" approach. 


C. PROTOTYPE FOR A PLANT ACCOUNT MANAGEMENT INFORMATION 


Stour a 

The “incremental” approach is appropriate for the a 
peemcsed Elent Accourt Management Information Systen for the 
Naval Postgraduate School. This ={S "especial ly “tmper<ant Lz 
a commercial data base were procured. A prototype which 
would provids initial benefits to the following users: 

foeectanmencecunt Clerk 

a) Provide a suspense file Eon Plant Recount 


Equipment crdered. 
Db) Provide a tickler file for Property Record Forms 


required fcr received Plant Account Equipment. 
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Glsssist in ths preparation of reports of equipment 
required fer inventory. 
Beeseoviae"a record of Plant Account Equipment. 
e) Provide assistance in preparing hardcopy DD-1342, 
Peeper =y Record Forms. 
2. User Department 
a) Provide reports of éguipment requiring calibra- 
elon. 
b) Previde rererts of equipment which requires inven- 
me Sy 
3. Supply Department 


ey 


a) Provide the ability to cross reference receive 
+ 


equipment in order to determine its ul 


t 4 
ES 
Py 
a 
(wD 


destination. 


De. PROTOTYPE IMPLEMENTATION 


necoe@calng) tO Nau@eann and Jenkins, [ Ref. 8], prototyping 
@eea) £0Ur Step interative process. 
1. Identiy - Basic Requiremants 
2. Déevelop= - Working Prototype 
3. Implement and Use - Identify Problems & Misfits 


4. Revise and Enhance - Develope Next Version 


Hamgecck, { Ref. 9], sudqgests that the initial prototype 
S 


should be isplemented in a very skort time, in fact, almcest 
evernight. He alse states that requirements need not be 
cast in concrete and nesd not b2 complete. The shert tine 


onple 
iz takes tc get a frotetype in operation serves poth the 
a 


user and the builder. The user tangible systems te 


ry 


Hse and CrEiticize. Tr 


(D 


builder g2* reedback based upon the 


prototype's uss. Thus, mistak2s in design can be detected 
early in the precess and corrected when it is ¢aSiest and 
Padse co sel Y « Once users and managers see that their input 


and feedback can change tie system and exert influence, they 


Sg 





Wma turn Darticifate with mores dedication. te 


result 
will be a bett2r designed systen. 


The next chapter gives the general descripticn of the 
fer a prototype Plant 
Informaticn System and 


user requirements Acccunt Management 


references tne specifications for 


cequired files and logical requiremencs. 
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VI. PLAN 


Aw GENERAL 


This chapter provides a general description of the spéec- 
[eeGeetOnS f0F a proposed prototype for a Plant Account 
Management Informaticn System Prototype £OD wenceteval 
Postgraduate School. The general specifications are broken 
down by department with detailed requirements and fils 


description of each provided in a corresponding appendix. 


Be. USER DEPARTMENT - REQUISITION CLERK 


1. General Description (Prototyps) 


an nn ee ee ee ae 


The Requisiticn Clerk (Ultimate Usér) who initially 
initiated tke requisition is usually «he one whe signs the 
Beeetep. 2£Or delivery of equipment. [t is the responsibility 
of this person te notify the equipment coordinator or person 

he 


2 


eat department responsitle for the equipment inventory. 


{~ 


femehe i260 1S Plant Account eligible, the person in the 
Seperemenr+ besponsibie for recording and forwarding data for 
Pies yesni-O 9 the Plant Accecunt shculd be notifies as well. 


i 
(9sually this individual will be the same person tesponsitls 
+ 


for the department equipment inventory.) Rerenisteime, fa 
Navy ID {NICD) number sticker with th2 Plant Account number 
is placed or the equipment and recorded on a Property Record 
Sacra (PRC). (An @2xample is pictured in Figur2 Q.4). A 


BOUGMeELTGEet=y xecord Card is oreoarsd and ferwarded to the 
Plant Aceccunt Clerk cf the Comptroller Department. 

A Plant Account inventory in taken every th 
in accordance with current eos crue. Ons. a 
2 


Department will receive directives concerning the 


4 





=Om th2 Flant Account Clerk of the Comptroller Department. 

The directives will include reports of the Plant Accoun- 
Equipment for which the User Deparzment is responsible. The 
Eeports will consist of a master report of all department 
Plant Acccunt equipment in ID/Goveroment Tag Number sequence 
as well as separate reports of all equipment in the same 
location. Missing equipment, changes of location, and addi- 
tional equipment found are annotated on the report. After 
verification, the reports are signed by the persen in the 
départmert responsible for custody and/or iaventcry cf Plant 
Account ¢€guipment and forwarded to the Plant Account Clerk 
of the Ccmptroller Déepartmenc. The 2quipmert found missing 
1s surveyed and neéw Froperty Records will be initiated for 
Plant Acccunt equipment not praviously recorded. 


The Ultimate User shouid have the ability to 


) 


generat reports fcr supplemantai inventories as deemed 
necessary Ey the parent department. 

The User Départment is also concerned with th2 cali- 
bration and Maintenance cf equipment. Periodically, 
Specific equipment reguires calibration. ine) Sequllsa- daca 
involved is entered a Om ee Property Record File 
(eeoecer yee) by the User Deparzment. The User Department 
Mise GOcain EZ£=ports which list equipment overdue tcr cali- 
bDraticn as well as Equipment requiring calibration between 
Specific periods of time. 

imewa Ghange Of PlLan= Accoun= equipmert location is 
made within a department, that departmant may simply change 
the locaticr oF BUILDING _ROOM field of the corresponding 


Pe-Comdecmmcne Property Record File (Prototys<e). For control 


t4 


purposes, if equipment is transferred to another department 
a signed memorandum sheuld be forwarded to the Plant Account 
Clez=k cf the Comptroller Department who will make the neces- 
SG ietoesneen the Property Record File (Prototypes), as 
well as, file thse memcrandum in the physical Property Record 
PD=1342 form Fide. 
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The following files with corresponding reference 


appendix are used by the Requisition Clerk (Ultimate User). 
@. Requisiticn File (Prototype) - Appendix L 
FEF. Property Record File (Prototyp¢) - Appendix M 


3. Detailed Requirements (Prototypes) 





Detailed protctype requirements for the Requisition 


ererk (Wltimace User) are found in Appendix I. 


C. CCHEPTECLLER DEPARIMENT - PLANT ACCOUNT CLERK 





Ww 

Q 

1D 

< 

rt) 

tn 

pp 

Q 

O 
te 
mn 

O 

rh 
cf 

Jn 
Mm 


ieee hant AcCcCunt Clerk fc 


DD= 1348 cr DD-1155 for plant account materi 
Oo bg 


th ot 
O 


€ither of these forms the following ia 
Peco the Requisition File (Prototyps) SQ ENo EOL Gr oa 
Requisiticn Record aS appropriate. For ease of entry the 
relativ2 position of fields on the input data device should 
B= apEeroxamately the same 25 On a DD-1348 or DD-1155 as 
Saesen by the Planz Acccunt Clerk. 

WeeecnonienO =~ Ccatract /Purchnase Order Number 

2. DELORD_NO - Delivery Order Number 

See naAcTOR QUCTIER > Namevand addtess of Contractcr 
FSC - Stock Number Federal Supply Category 
NIIN - Steck Number NIIN 


nEC - Document Number Requisitioner 


DATE - Document Number Date 


SFRIAL - Document Number Serial 


oO Oy DW NN £& 
e 


Mies -— Lten Number of material Lf more than one 


item ordered per dcecument 
10. SS(1...-n) ~- Name of material ordered 
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feeeour( |...-n) —- CUuantity of each item ordered. 
12. CCNORD NO - CentractyPurchas¢e Order Number 
132. DELORD_NO - Delivery Order Number 
14. CCNTRACTOR QUOTOR - Name and Address of Contractecr 
oes  WSe Cl. « 6:3) ~MebtanveeACcoOUnt Suspense Code to=2 each 

item ordered 

The above reccrd is used by the Plant Acccunt Clerk 
in the place of a manual suspense file of plant accourt 
prent crdered. 

fv Ss he Lespensibilicy of the Plant Account Clerk 

*o ensure that a DCD Property Record Card (DD-1342) ins 
completed for ail plant account équipment received. The 
rough paper version of DOD Property Record Card is completed 
ky she User Department and forwarded to the Plant Account 
Saeohewiemeinpucs she tollowing informaticn onto a record of 


the Property Record File (Prototype). For sase of entry he 


iD 


positions of the input fields on the input data dé¢vic 
= ope 


should apercximaze the position of tne data fields th 


(D 


DD-1342. 
Pecctrvs = indicates active record 
Pee nrEraL =— Indicates initia 
Peeebbiee—- £ndicates idle recori 
4W. CHANGE - Indicates change record 
DUE ANS DATS = Indicates julian date 
SeueetivyGcey TAG NO = Indicates ID/Government 

Tag Number 

[eo CeNMGDETY CODE 
8. STCCK NUMBER 
oa. Ree tort LON. CCST 
10. TYPE_CODE 
MememO ms Go fndicacrces Year Manraculured 
12. PCWER_CODE 
13. STATUS _CODE 
14, SVC_CODE 


44 





er. 
oie 
ims 
18. 
Jel 
20. 
ANE 
Zils 
oa. 
ie 
22 


ZiOr. 
Zoe 
28. 
Zo. 
Bm. 
Biv 
Bz. 
eyele 
34, 
Bon 
36. 
2 
38% 
39. 
4Q. 


ot. 


42. 


aaa 
Gills 


CCMMAND_CODE 

ACMIN_OPFICE CODE 

NAME OF _ MANUFACTURER 

MFRS CODE 

MANUFACTURERS _MODEL_NO 

MANUFACTURERS _SERIAL_NO 

LENGTH 

WICTH 

Hes LH 

WICTH 

CER_NON_AVAIL - Indicates Cartificate of 
Nonavailability number 

ASCD_NO 

ARC 

CCNIRACT NUMBER 

NCMEN ~ Indicates nomenclature 

Peeea ito TTON AND CAPACITY 

QUANTITY (1...n) 

HCRSEPOWER(1...n) 

M@LES (1. » .11} 

Pe ACS ESRC | cote 1 } 

Guvena (le. sn) 

RGR) e661) ) 

PICRWAls 5/6 1} 

SPEED (1...n) 

TYEE AND FRAME NUMBER(1...2) 

CoeouNr LOCATION - [ndz2catss command where 

equipment is located 

BUILDING ROOM - Indicates number of building 
and tcom of equipment 

DIFEC_CONTROL_NO 

PCSSESSOR_CODE 

CUEZESTION_30 - Can item be stored and maintained 


ch site for at least 12 months? 
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45. 


46. 
Bel 


48, 


49. 
oO 


a 


S13. 


54. 


5 5.4 


5.6: 


Fis 
aon 


5.9 '5 


60. 


Onl. 


QUESTION 31 - 


QUESTION _31A 
QUESTION 32 - 


QUESTION 33 - 


QUESTION 34 - 
QUESTION 35 - 


QUESTION 36 - 


QUESTION 37 - 


QUESTION 38 


QUESTION 39 


QUESTION 40 - 


QUESTION _4OA 


CUESTION 41 - 
QUESTION 42 - 


QUESTION 42a 


QUESTION 43 


QUESTION 44 - 


Has item been 

rebuilt/overhauled? 
- Date rebuilt/foverhauled? 

Has 1tem besn modified fron 

Crug nal conte g ration ? 

Was item inspectad under 

power? 

are maintemance costs formal? 

Are safety devices adequate and 
Satisfactory? 

Ave insteallageon instructions 
availakle for transfer? 

Are operating instructions 
available for transfér? 

Was item last used on a finishing 
cperation? 

will adjustments or calibration 
correct deficiencies? 

Is item savicezabdlée without damage 


nO Com pOn=n cs? 


If not sevicesadl= without damage 
to components, what would 

the replacemen+ cost of the 
components be? 

hens. -o Meo pom plo second 7o20n ? 
Must iLtem be repaired/rebuilt/ 
overhauled to perform all 
Mineed, On St 

- If repair/reouildingy/overhauling 
is necessary, what is the 

CcOSe: 

To OC records indicate 
Satisfactory performance? 

Are manually operated mechanisms 


Sh WOrE King ofdser ? 
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Ora 


63% 


64, 


G5). 


66. 


67. 


og. 


69. 
1 Oe 


el. 


74. 


eats 


CUESTION 45 - Are scales, dials, and guages 
working and readable? 

QUESTION 46 - Are hydraulic pumps, valves, and 
fittings operating properly? 


QUESTION _47 - Are electronic systems and 
controls operating properly? 
QUESTION _48 - How many hours was item used 


by current possessor? 
SUS LION 50° = Estimated cest for packing, 
handling? 
CUESTTON 571 - When will item be ready for 
redistributica 
CCNDITION CODE 
CRPPRATING TEST CODE 
REMARKS - Explaination to no answers for 
Guest Ons 32,45, 345395,43, 48, 
45,46,47. Also, description 
of hcw item was las* used. 
iwemecOrmeS ponds to DATE, SERIAL 
Seed Screech ke Gul s. con 
Fila (Prototype). The date 
and serial number of the 
requisition the material 
was ordered under. 
CATE - Indicates date material received. 
CCNS - Indicates from whete naterial 
received was ordered. 
CONSIGNEE - Indicat¢s name and address of 
consignee including ZIP 
cccde. 
Peoceene LOGUMNENT NUMBER = Indicates ttansier 
document number of 


eguipment <ransferred. 
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76. TYFE_OF_DISPOSITION - Indicates either donation, 
destruction, sale, 
Or apandonment 
77. DATE_PROCEEDS - Indicates date of dispositior 
and proceeds if sold 
78. VALIDATION - Indicates names of validatin 
person 
79. NEN - Indicates National Stock Number 
pOoeente ERAL EONS DUE_DATS - Juiian date calibraticn due 
Ewen ot CALIBRATION DATE - Juitan date of last calibra- 
tion 
82. WCRK_CENTER ~ Indicates work canter zcesponsible 
hCG Cale pratson 
After the record has bescn added tc the Property 
PelOpa rade (Prototyre) the Plant Account Clerk then clears 


ene Flant Account Suspense Code from che corresponding 


meeeora ef the Requisitzon File (Prototype) indicating that a 
Froper<y Record Form was forwarded with propar information 
focom the User Departmen. Once the ~Pilan= Account .Cl=rk 
Meet cmeuc GecOLa= c£G th Property Record File (Protc#yoe), 


1G 
the fieids can only ke modified as per ACCESS Code. This is 
z 


e@emcecculzi=y OL the clant account equipment. eso Vents 
someone from stealing equipment and then deleting the recerd 
Becmecn= FEQPErty Record File (Prototype). 


The Flant Acccunt Clerk must forward various cepiles 
or the Froperty dgececrd Form to NSC Oakland as well as “tne 
User Department. The forms are prapared by transfering data 
E=OMNEei=PseCpec ty. ReEcora File (Prototype) <tc hard cory dv 
€lectrcy mechanical mears. 

The Plant Account Clerk ansures that the required 
completed reugh Froperty Record torms are forwaraed by the 
User Demncrtticent DY Obtaining reports of recerds of the 
Be qieete Cur. Le (PECtoOtype) which have @ REC(1...n) field 
and corresponding PASE (1 6561) fields indicating that 
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Ma=2etial kas been raceived with no corresponding rough 
Property Record Form completed. 
Every three ysars an inventory must be taken cf all 
Plant Account Equipment. The Plant Account Clerk serds 
reports cf Plant Acccunt 2quipment for verification «to User 
Departments. These reports are ¢xtracted from the Property 
Record File (Prototype). They contain the following fields. 
1. ID GOV_TAG NO 
2. NAME_OF MANUFACTURER 
3. MANUFACTURES  MCDEL_NO 
4. MANUFACTURERS _SERIAL_NO 
5. BUILDING_ ROOM 
See cesar ss0R CODE 
Cncé the repcrts are verified, the Yser Departments 


Beewaeta them back 0 «he Plant Account Clerk. The filss are 


Qu 
ct 
O 
= 
W" 
Q) 


updated, new Property Record Forms are forwardé 


Oakland and Survey action is initiated as necessary. 


es Fi tic SI Used 


The fcllewing files with corresponding reference aprfendix 
are used by the Plant Account Glerk. 

Semee gi seeecn File (PEOtOtyY De) = Appendix L 

Eee TOperty Record File {Protocyps) - Aspendix i 
) 


3. Ustailed Requirements (Prozotyp 


ip 


Plane) ACCOUn] 


D 


ailed protctype requirement for th 
d 


2m) Appendix J. 
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D. SUPPLY DEPARTMENT - RECELVING 
1. General Description 


When an item is recéived at the receiving warehcuse, 
perscennel there will match the invoice information with 
information on a copy of either the purchase order or ths 
original DD-1348 tc identify the equipment distination. 
After this is done, a phone call to the depaztment ccencerned 
is madé tc notify tke ultimate user of the item's arrival 
and it is delivered to the building and srcom designated. 
The decuments tc be delivered to the user devoartment are 
delivered with each ltem. At the time of delivery a copy of 
the shipping document is stamped with 4&4 "Keceived" stamp aad 
is signed by the person receiving the 2quipment. Receiving 
m@men L£GrWards the receipt to Receipt Control. 

He,3S usually no problem to identizy the ultimate 
usezr of the material received if it comes frem the Navy 
Supply System because the requisition document number is 
always included. If, however, the material is received [rom 
a commercial vendor, documentation varies. Sometimes the 
Peguzsiticn document number is not included in che decumen- 
Peon wihiich comes with the material. Receiving must 
access the Requisiticn File by Contract/Purchase Order 
Wumber, Contractor, Delivery Order Number or Schelule of 
BUpelaes/Services tc attempt to cross-reference to the 
RequisiticornyPurchase Reguest Number so that tne ultimate 


iSsenecan ce identified. 
Zr tes USS 


Beeeee gq dasiticn File (Pzotozyps) — Appendix L 
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iD 
Q 
iD 
}4- 
« 
j-2- 
oy 
iQ 


ailed prctotype requirements for the R 
£ 


Division are found in Appendix K. 


E. SUPELY DEPARTMENT - RECEIPT CONTROL 


feeeecemesal Description 


: 


@nce the signed receipt for equipment delivered is 
meeraveas sy Receipt Centol, a copy of receipt for all Plant 
Account eligible is sent to the comptrolier for the Plant 
mecount Clerk. Ret, Teguas2tsons -fteom vendc=s, Receipt 
Gon-~rot 2ehen closes out the file on the requisitioned iten 
Myeeecemeacecion Of fiscids "REC(1...n)" (Receipt date) aad 
Pres yG@ lee. 5)! Of She appropriate record of the Requisition 


Fele (Pretotype). Tf a partial quantity is received, then 
fields BEeeOTY PAR (\<..-0), Ave Uae PAR (oc. 2) and 
peemeY PAR(}...28) frelds are entered ir the appropriate 


Meceedeor ene REGULSIition File (Prototype) A hard ccpy of 
meee GOcunen<c 2s f£Orwarded tc <«h2 Issue Control Division 
Wie@enie 25 flied in “he histotical fils maintained by the 
actmen<«. A hard copy file is necessary ia cas¢ 
there is any questicn or argument as t9 receipt cf squip- 
menc. The actual signature of «he person who received tna 
equipment is on the document retained. If the item was 
czrdered torcugh the Navy Supply Systema, the rece 
Sieroweec= curned Over tO Issues Control withcut further 
Perec nmerec 1cWwang €crwearding of th2 Plant Account it 


Beec-uee oe ene COmperclle2r Department. 
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Reg ultot Aenea (PrOo-oty osc) - Appendix L 


Detailed prototype 


Appendix kK. 


~ 


requirements aze foun 


ie 


fu 





VII. CONCLUSION 


Ae SYSTEMS DEVELOPMENT BEGINS WITH DATA 


The Carter Thesis, { Ref. 1], focused on data ‘flow 
through the use cf data flow diagrams and the definition of 
associated data stores. This paper *ook the process a step 
farther anddefined the fields of recerds for the data 
Segres, daiter which specifications for logical manirulation 

€ data was identified. This approach is an improvement 
on the more conventional techniques and systems deéSign 

iomeowecie as,, Jackscn “Methodology, {Rkef. 10], and 
Warnier's Legical Construction of Programs, [Ref. 11], which 
concend that systems design bégins with idencificaticn of 
psese es aces buctes, and data structures. With “his conven- 
tional appreach, once the design is in progress its dififi- 


Sule, cc Change. The method used i Thewecar -= Inesis, 


iJ 


pRef. t], and this paper fcllowed th3 approach of Gane and 
feeson, {Ref. 2}, aso Wel Ueas Caan 2g, [Rete 121. Both 
aoprcaches suggest that the new systams development metho- 
—. begin wath data rather «than process. This method 
is SpeGaallyebencticzal if prototypang were used. BY 
cu ng emphasis on identifyirg the e2ssential features of a 
user's data requirements the 2ssential features are data an 

data relaticnshirps. Processes can be provided through auxi- 
liary features of a Data Base Management Systen. ences 


simplifies the traditicnal approach which assumes that beth 


"daca" and "process" must be identified in the early steéges. 
ALSO, by concentrating on the data requirements, complete- 
hess at the early stages of system design is not important 


because this method allows for changs 





Bo USE THE PROTOTYPE APPROACH 


The studies cf Naumann and Jenkins, [Ref. 8], confir 
mae fact that builders and users continues to be dissatisfied 
With traditional approaches to system develpment. TG ta 1 
PeeOmMacicn requirements are difficult to determine a+ the 
onset and are subject to changes. There is substantial risk 


that when @ system is implemented it will rot mest ths 


user's needs. Protctypes permit extremely rapid construc- 
sion of systems. They allow for user and middle méragemant 
involvement. I= tke users and middle managers feel that 


their feedback will ke taken into ccensidezation and rapidly 
implemented the result will be a better management infcrma- 
Peemeaysctom., It 1S, therefors, suggested that the protctype 
apprcach be used te build a Plant Property Management 


Informaticn System at the Naval Postgraduate School. 


C. USE A CCMMERCIALLY AVALLABLE DATABASE MANAGEMENT SYSTEM 


Rather than developing a new database management system, 
g> wOUld be better tc obtain a commercially available dacta- 
base Managemenct system <9 incorporated in a Plant Property 
Management Inrormaticn System for che Naval Postgraduate 
Selo 0 1. A commercially obtained database management systen 
would have the benefit of reducing programming time. ice 


would in ail probability have features not considered ax 


tebe 
ow 


mols cane but Would ke Ron te oe ene: (EUtirS hada] 20 nat 
- 


ry 


commercial database benefits to be considered include. 

1. The Software will provide logical aswell as physical 
data representation. 

2. The database may evclve enone tel relIng © aed) 
maintenance ccsts. 

3. Effective precedures are provided to ensure data 


privacy. 
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4%. Commercial databases can easily provide answers te 
unaaticipated gueries. 

Sees data description language is usually provided for 
the database administrator. 

6. There is host computer language interface fer appli- 
caticn users. 


7. There is query language available for casual users. 


D. RECOMMENDATIONS 


Remewerne Carter thesis it is reconmended that efforts 
continus cn the project to implement a usable Plant Froperzy 
Management Information System. Tae project is considered to 
be a worthwhile exercise and would ultimately benefit the 
Naval Postgraduate School. Fol Vowingmesc ais thesis thepssx= 
logical step would be to explore the various commercially 
available database programs and how well the Mest the 
requirements set forth in this paper. Onc2 a database alcng 
with compatible hardware is séelecta the next step would b3 
ic —— @ working prototypS management information 
Sys = fer plant accounting and continue che iterative 
meoeess Ce refining it. 

MemsceyVcry 2MpOb-ant that a= tais point in the develore- 
ment cf a Plant xcquipment Management Information System chat 
Central Data ProcesSing Management at che Naval Postgraduate 
School beccme involved. This management information should 


Heo adacmot a LOngG range plan to a 


YW f 


Naval Postgraduate School as ats 
data crosses boundaries into cthecr a 
Gaee hse hor Loustomce,.wiea <=h> Speeztzeacions for Sani 
Account Equipment requisitioning could be used fer requisi- 

Ee one ng 2b General. HeonoNe=srOturseais ana seduced tedun- 

dancy are a result of proper data processing management and 
erfective lcng range goal in the quest ror data processing 


Macw sy. 
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A. 


APPENDIX A 


REQUIREMENTS - USER DEPARTMENT 


REQUISITION CLERK 


ars 


2 
3c 


Ability to access Requisition Fils, User File, Funds 
File and Property Records Fils based on ACCESS cede. 
Ability to create rnew Requisition Reccras. 

access to Requisition and Funds Files is limited to 
Greyeetiose records “identified to pertain to that 
Pid@wadWal andicated by USER field. 

Recewemcy TOM CLOWSS <hS Requisition File in DATE, 
Saolateorder including blanks. 

Ability tc pass Requisition Records to other nodes by 
changing the PASS code. 

Mba ty | <6 obtain specialized Requisition file: 
réports ts include or exclude specified elements and 
mecOncs 1h a specified sequencs. 

Automatically extend and sum all item Quantities 
(emey (1. s 2:2) fenes Uli et icos SURI... fy) Of =e 
Reg@imrci tica Record and place Total in a field labeled 
Pibcmmen>) R&GyurSi 21On Record. 

Mommie cy eo Query the OPTAR balance which is computed 
by taking the User's OPTAR Grant in a particular Job 
Order Number Category TOTOPT(USER) (SUP) in the Funds 
File and adding =né sum ci the balance adjustments 
(BALADJ) of each Reguisition Record and subtracting 
the extended dollar value (BU) OE eehe en BOM Vediia = 
user's transactions of ¢ach Requisition Record of 
<hat particular Job Order Number (SUP). 
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10. 


11. 


2s 


oer 


14. 


BAL (USER) (SUP) = 
(Sum (BALADJ(USZR) (SUP))) 
minus 

(Sum (BU (USER) (SUP))) 
Homisey tO Create new Property Rscord File records 
based on access code. 
Meetiestys =O input Tlecorcds into che Property Reeord 
oboe tailing Ipe blanks on a skeletized  poD 
Property Record, DD- 1342. 
Ability to brcwse records of the Property Record File 
Pip h=1342 Output format. 
Meee, | tO Create hard copy DD=1342 DOD Property 
ReGcena, £O5msS  €50m | information contained in the 
Prcperty record File. 
Ability to select and access records cf the Property 
me@ead Flies by keying on selected individual fields 
@f the record. More than one record may be undsr a 
Selected individuel key £isid-. 
Ari:lity to generate reports containing selected 

e 


Beelwds Of frecerds in the Property Re 


by 


i  O) 


epert should bé in the sequence s 


iD 


a 
e 
Meotielea, Lieder SpOr= were ~Lequired to contain all 
adueeene he inne Cez2=ain Locatzon belonging to 
ear ed2Dartm@ent, CONtadinaing ths Serial sumber ci the 
equigzment and iID/Government Tag Number, and te in 
IfDyGovernment Tag Number sequence the input 
memomeo ul d be Similzaz> to th2 ftollcwing: 
eymeecant FLelds: 

ID/GOV_TAG_NO 

MANUFACTURERS_SERIAL_NO 

BUIIDING_ ROOM 
Dyesewsct xecerds limit: 

BUILDING ROOM = 499 232 

POSSESSOR CODE = 62271 (7685435) 
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Ve. 


eye =quence: 
Majer Field = ID GOV_TAG_NO 
Minor Field = nore 
AT EPCESMIn et Ficld = none 


Ability to generate reports of eéquipmert in the 


(Dp 


Property Record File overdue for calibration. That 
is CALIBRATICN_DUE_DATE minus LAST_CALISRATION_DATE 


4 


Ss negative. For @xampl2, if a report wére reguired 


} 


Soconzain all equipment overdus for calibration isa 
Work Center 940, containing nomenclatur?, manufac- 
ZUle, model number, manufactures serial number, 
IDyGevernment tag number (NID), NSN (stock items), 
Gu btm: On dane date, las<c calibraticn date, and 
iccation (DIPEC_CONTROL_NO) could be similiar to the 
pe Vewl id : 
eee eans FLlelds: 

NOMEN 

NAME OF _ MANUFACTURER 

MANUFACTURERS MODEL _ NUMBER 

MANUFACTURERS _SERIAL_NO 

ID/GOV_TAG_NO 

NSN 

CALIBRATION DUE DATE 

LAST_CALI BRATION _DATE 

BUILDING_ ROOM 

WORK_CENTER 
Dyess iesct Recerds Limit: 

WORK CENTER = 940 

CALIBRATION DUE DATs 

minus 
PAST eGALIOnaAL LONmDALTE <0 
€) Sequence: 
Major Field 


I 
wo 
G 

DoH 
c 
Oo 
rH 

z 

QD 
! 

9 
O 
O 
= 


Minor Field = no 


Minor Minor Field = none 
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10. 


(i) 


Ability to generate reports of equipment in th 
Paopere ys ReECOGrd File due for calibration within a 
certain time frame. For example, if-a repom® were 
required to centain all all equipment due for cali- 
bration between julian date 3130 and 3160 in 4Work 
Center 940, containing nomenclature, Manufacture, 
mcdel number, Manufactures serial numbsz, 
IDsGcvernment tag number (NID), NSN (Stock items), 
@aemeta ton due date, iast calibration date, and 
meca-20n (DEPEC CONTROL NO) could be Similiar te the 
melwewn ag * 
a) Print Fields: 

NO MEN 

NAME_OF MANUFACTURER 

MANUFACTURERS MODEL_NUMBER 

MANUFACTURERS_SERIAL_NO 

ID/GOV_TAG_NO 

NSN 

CALIBRATION _ DUE _DATSE 

LAST CALIBRATION DATE 

BULILIDING_ ROOM 

WORK_CENT ER 
Eyeselect Reccrds limic: 

WORK CENTER = 940 

3130 < CALIBRATION _DUE_DATE < 3160 
Giesequence; 

Major Field = BUILDING_ROOM 
Minor Field = none 


Minor Minor Fleld = none 
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B. 


OFTAR CUSTODIAN 


1. 


Wouuewye tO a@GcGsS Requisition File, User File and 
Funds Fils based on ACCESS Code. 

Ability <0 create néw Requisiticn Records. The 
Sermtal field cf that “eeescrd mise oc ina s 
assigned to the inputting department as indicated in 
mae else: File. 

Mecess £0 the Requisition Piles is limited to those 
records itentified by a USER number in that CPTAR 
Custcdian's Department and ACCESS code. 

Meaeao © the Finds File 2s Bimited to those rece=zds 
identified by a USER number in chat OPTAR Custodian's 
Bepestment Of those) records identifies by DEPT of 
chat OPTAR Custodian's Department as well as ACCESS 
cede. 

hips “O° UECWSe the R2quisattor File Reccrds in 
Dews, SanlaL Fieid order includiag blanks. 

Ability to pass Requisition Records to other nodes by 
Cianegmag <he FASS code. 

MEPL eye tO Ortein Spectalszed reports 0 include or 
exclude specified slements and records in a specified 
Seguence. 

Aucomatically extend al 1t2Mm Quantities (QTY (1...n) 
ssmes Unit Prices (UP(1...2) Of eh] Requisition 
Recerd and place Total in a fie1d lapeled BU of the 
Redgeacse lon Record. 

Ability to query each Users OPTAR balance which is 
ccmputed by taking the User's OPTAR Grant in a parti- 
cular Job Order Number Category TOTOPT (SUP) (USER) in 
the Funding File and adding ‘the sum cf the balance 
adjustments (EALADJ) (USER) of sach Requisition Record 
and subtracting the extended dollar value BU(USER) of 


che ano iv dual user's wrance ceon Ss ee 2ech 


69 





HCE 


lie 


Megutsic. en Recotd of that pat=icular Jeb oO 
Number (SUP). 
a) BAL(USER) (SUP) = 
TOTCET(SUP) (USER) 
plus 
(Sum (BALADJ(USER) (SUP) )) 
minus 
(Sug (BU(USER) (SUP) ) ) 
Ability to guery the total OPTAR balance of each Job 
Order Number Category. The OPTAR Balance in an indi- 


| 
f2: 
a 
4 


Vidual Jcb Crder Number category ais computed by 
~aeeng the tetal OPTAR assiqned in “chat category, 
HOTORT (SUP) (DEEL) of the Funds File and adding the 
sum Of all OPTAR balance adjustments and subtracting 
tke total extensions of ali Requisition Record tetals 
of all users in that department. The user records 
can be identified by a block of serial numbers, 
DEETSEREES of the Seria Pile assigne 
Department by the Comptroller. 
aye sews 2) (DEFT) = 
JVPTIOLT (SUP) (SERIES) 
plus 
(sum (BALADJ (SUP) (SERIES) )) 
minus 
(sum (BU(SUP) (SERIES))) 


Ability to access only Funds File Records identified 


di, “2Oomre a 


(D 


Seemmsemenat Cf the requesting department. Guses 
Sioemena DEPT sor USER of 


ageeeacild in a ~eeord CE Funds 
File correspond to the department requesting access.) 
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APPENDIX 8B 
REQUIREMENTS - REARCH ADMINISTRATION OFFICE (RAO) 


A. RAO APPROVAL AUTHORITY 


1. Abslity to access Requisition File, User File and 
Funds File as determined by ACCESS code. 

2. Ability 0 receive Requisition Records from User 
Déetartments. 

3. Ability to modify tecords as allowed by access ccde. 

veel cy ©eC LOLEWard Requisicion Records to other nodes 
as indicated by antering *he appropriate PASS code 
eee ld Of @ TequaASLeTOn record. 

BeeevaAbalaty =O cktain reports by Réeimburesable Fund 
Expenditure categery, RMBEXP cf the Requisition File, 
of all records which have an RMBEXP in DATE, SERIAL 
sequence. Rocco DOrt sl S McercOntain —-fe tollcwing 
fields: 

a) Amount Obligated 

(ED of Requisition File) 
eyeeace Of ENTLY 

(RMUBEXPDAT of Requisition Fils) 
Sreexcenditure Codes 

(RMBEXP of Requisition Fils) 
4) Nomenclature 

(NOMENT of Requisition Fils) 
¢) Vendor 

(SEND_TO of Requisition Fila) 
f) Requisiticn Number 

Ome mwoaArs, SeREAL Of Requisition Fils) 
g) Purchase Order Number 

(DELCRDNO of Requisition Fils) 
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Ability to query the Reimbursable Funds Balance in 
each Reimbursable Funds Account Number cat¢aory, 
RMEBXP of the Requisition Fils. The Reimbursabls 
Funds Balance (RMBBAL) is computed by taking <the 
total Reimbursable Funds allowed en each account 
(RIF (RMPE XP) CEwet he. Funds Filé) + all CPTAR 
Adjustments involving the Reimbursable Funds Category 
in question. BALADJ(RMBEXP) of the Requisition File 
Menus the total price of each requisition invelving 
the Reimbursable Funds Category in questior 
BU (RMBEXP). 
a) RMEBAL (RMBEXP) = 
RIF (RMB EXP) 
olus 
sum (BALADJ(RMBEXP) ) 
minus 
sum (BU (RMBEXP) ) 
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A. 


REQUIREMENTS - COMPTROLLER DEPARTMENT 


BUDGETING AND ACCOUNTING DIVISION 


1. 


Ze 
ae 
4. 


Ability ~o access Requisition File, Ussr File and 
Funds Pile as determined by ACCESS codé. 

Ability to create new Requisition Records. 

Access +o Funds File is determined by ACCESS code. 
Miemmey = C DECWs>s R&eGuiSitzon Records in Requisition 
Proce DALE, SEREAL order ancluding blanks. 

Ability tc pass Requisition Records to other nodes by 
entering a PASS code in that record. 

Moeeaey £0 chtain specialized reports from «he 
Requisition File to include or exclude specified 
fields and records. The r2ports are to te in a 
sequéenc? specified by the requ 2stor. 

Piweomerrcalily €xtend ail item guantities,  QTY(1...n) 
eemes Unit  Erices, OP ales < 1) of newly created 
Requisijcicn Records and place totai in a field 
labeled BU of the R83quisition Record. 
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Be 


PLANT ACCOUNT CLERK 


1. 


Receive and pass Requisitions Records based cn PASS 
ccde. 

Mece=> 26 KReguascotionesiade is based on AGCESS code. 
AccesS tc only R2guisition Records which kave a 
PASF(1...n) ccde entered or have been passed. 


Ability tc brewse and receive reports of Requisition 
Records which have a Plant Account Suspense File Code 
(FASF) entered. HepemtS am —ss tO Contain  SeLcct=d 


fields to be determined by ths Plant Account Clerk 

and be in Julian Date (DATE of Requisition Record) 

Wieimuneoctial Number (SERIAL of Requisition Record) 

sequenc:. 

Access to Property Record File based on ACCESS ccde. 

Ability to enter records into che Property Record 

File by entering fields in a displayed mask resén- 

bling a DD-1342 Property Record Forn. 

Mueiecy tO Obtain a two lists cE DATE, SERIAL fields 

Cumpeecords Of che Requisition File which kave: 

a) PASF entered in the record of the Requisition Fils 
and a corresponding STUB number in the Froperty 
Reeotrd File. 

b) PASF entered in the record of the Requisition Pile 
Sader oe COEresPOonding STUB umber in the Propexty 
Record File. 

pieeeeey CO GObtd: 2 mae Namdecopy of aDOD Property 

Record (DD-1342) MrOieemEOnriaenon COLtaLnmed in tae 

Property Record File. 

When VALIDATICN field of a record inthe Property 

Record File is entered Automatically clear the 

PS (le se 2) field of the records of the Requisition 

File which DATE and SERIAL fisids of the record of 


MmemnReg@ esi ficn File correspond to STUB of the record 
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rO.. 


ele 


le. 


1 ee 


Le 


ae 


Srecne Property Record Fils which a VALIDATION ccde 
was entered. 

Ability to access Property Racord File records by «he 
VHeEAbs field. 

Ability to reference Property Record File records in 
ID/GCV_TAG_NO within PROCESSOR_CODE sequence. 

Ability to reference Propexzty Record File records by 
IDy/GCV_TAG_NO field. This is the NID Number. 

Ability to reference Property Record File records by 
NCMEN field. 

Mediwey te selact and access records cf the Froperty 
Record File ky keying on selected individual fields 
Sraene Lecord. More than one record may be under a 
selected individual key field. 


Ability <o generate reports containing s¢elected 
he 


MPcIGs Or ceCCodS in che Psopwety Record File. ae 
report should be in the saquence specified. FOr 
2xanple, TOmcEiie wed EcOChcum 2 OL ar cOmpLet=s > Filant 
Acccunt Inventory <tc dSses2 902 c Cota Ll User 


Départments in iD/Governasenct Tag N 


Ud 
Pessessor Code ithin DIPEC Control Number sequence 
il 


wi 
+te input paranaters could Dems uiet ecb f2o  =2he 
acl vewang : 
a) Print Fields: 

ID/GOV_TAG_NO 

NAME_OF_MANUFACTURER 

MANUPACTURGRS MODEL_NO 

MANUFACTURERS SERIAL_NO 

BUILDING ROOM 

DOSSESSOR_CODE 
£) Select Reccrds Limit: 


Se lece "ai 1) 2 Scords 
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c) Séquence: 
Major Field 


BOSS Do 50 r 260 DE 
Minererield BUILDING_ROOM 
Minor Minor Field = ID/GOV_TAG_NO 
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A. 


APPENDIX D 
REQUIREMENTS ~ SUPPLY DEPARTMENT 


ISSUE CCNTROL DIVISION 


1. 


Ability to access Requisition File, User 2 cman 
Property Record File based on ACCZSS cede. 

Ability to modify and add OME seeds eee 
Requirements hkecerd as determined by the ACCESS cods. 
Ability to display a skeletalizad DD-1348 with perma- 
ment or semi-permanent fields. The permanent or 
semi-permanent fields to be determined and modified 
by the Issues Ccntrol Division. 

Ability to pass Requisition Records to other nodes by 
entering a PASS code field in the Requisition Record. 
Automatically extend all item quantities, QTY(1...n) 
yes Wis Dawes, UP(1...5) Seen Guas: =O n-cords 
which do not have a FINDBT code entered. 

Ability to produce a hard copy DD-1348 document forn 
iment .O0 Ccnteined in the Requisition File of 
selected records. 

Ability to produce a hardcopy Naval message requisi- 


ticn from selected Requisition Records. 
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B. 


PURCHASE BRANCH 


1. 


Ability to access Requisition File and User File 
based on ACCESS cede. 

Abilcty to display skeletal DD-1155 Purchase Order 
Form with SF-36 Continuation Sheets, Li necessary, 
with permanen*+ or semi~permanenz fields filled (i.e. 
A Tumber of fields such as Block 6 of the DD-1155 are 
virtually constant. In this case the order is always 
Peewee Supp y Orficser, Naval Pos Graduate School...) 
and is constant. 

Reameety tO Geansfer  anfozmation from the Requisition 
Record to fill in blank fields of the skeléetonized 
DPampio> and SEh=36. 

ieecy tommodity the fields of the DD-1155 and Sr=-36 
as required. 

Ability to transfer these corrasponding fields of chs 
Deer lo5 ana SE=36 oO the Requisition File. 

ieee etic Cee cansrek d2tsplayed “DD-1155 and SF=-36 <0 
Smemeacetval haktd copiss of the forms. ADLAz =O 
reference a Requisition Record by COSTCO RE, 
PaeuoLikaZON/7 PURCHASE REQUEST NO oF DELAVZERY CROER 
NUMBER. 

Meeweaty Oo modify and ada Omen elds cf tha 


Requisition File as determined by the ACCESS code. 


Go 





as 


RECEIVING DIVISICN 


1. 


The ability tc access records in the Requisition File 
and User File tased on Access code. 

Akility to access Requisition Fil2 records by dccu- 
ment number DATE (major field), SERIAL (minor £1414), 
Meakaty to access Requisition Fils R=CO=ds. Sy. 
Soa lcceei0,) > given COtal. oO: partial information 
Gomeasned in that field. Note: There may be more 
mieam Cne teccrd with the sane SS(1...7n) supply or 
service. ALSeomethe tacid SS(1.. 9m) may contain more 
data than the access request. (i.é. The request 
cculd be to lecate "Model 5SO671A" ,whereas, the field 
Sougiewea)  COuld actually contain "Model SOGTA Cesium 


frequency standard". ) 
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D. RECEITET CONTHOL DIVISION 


1. 


The ability te access records in the Requisition File 
and User File kased on ACCESS cod:. 

Ability tc access Requisition File records by docu- 
ment number DATE (major field), SERIAL (minor field), 
Weal ty!) to access Requisition Fils Records by 
Soest) pega ven tOtal er partial 

Pitecematlom ccntammedein that field. Note: There 
may ke nore than one recori with the same SS(1...n) 
Supply or service. Aliso, ctzhe field SS(1...n) many 
contain mere data than the access request. TGS a eae 
request could be zo locate "Model 5061A", whereas, 


smenrrlelda SS (1...n) Gomrd =“Cclllally contain ”™ “Noael 


wn 


- 
061A Cesium frequency standard".) 
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APPENDIX £ 
REQUISITION FILE 


A. GENERAL 


A file is made ur of records. A record is made up of 
el2ments. The record description presented below consists 
cf an access code, data element and definition of that data 
element. Included is a reference tc appropriate forms if 
used. GnEcrmation contained in che Requisition File fron 
Beewor-1348, SF-~36 and DD-1155 are listed individually in 
Appendix N through P. Each column sf the access code repre- 
sents the access that a particular usar has to the indicated 
deta element. 

Wee etos CCaS GESCErLpticen 2S presented at the end of 


eis appendix. 


Pee eCORD DESCRIPTICN 


Peels 1c le 3d. 3. 16) USER 
User EGentretecation Code 
(Unique code to identify each 
REgGuisiztion Cierk (ultimate 
US¢r) ) 

Pee ee ie le 163.32 1.1 SEND TO 
Company or Supply Activity 
(DD-1343 p1-A), (S?-36), 
(DD-1155) 

See 121. 125.3. 1.1 REQUZSITION IS PROM 
Oeiginaccr 
(DD-1348 bi-B) 


UZ 





10. 


11. 


ai 


erence Vc | @ 3 «Se he t 


Seve .0.053.3.1.1 


0.0.0.0.90.3.3.1.1 


EUs «0.5.36 1.1 


Cee lels less. 1.1 


Cre 1206 (ade 3 6 1.1 


Wee ewlnOs 1.35 5.1. | 


Ureidee te ls 1ed= Se te 1 


ee diilie ls eS ~ 3a le! 


4.4. 1.1.1.3.3.1.1 


(used co identify “use>" uacil 
serial assigned by OPTAR 
Custodian) 
NO MEN 1 
Nomenciature 
(DD-1348 b1-C) 
(name of item ordered through 
Navy Supply System on DD-1348) 
DOC_IDENT 
Ceara.) Dieea 
(DD-1348 b1-D) 
RI_TO 
Editing Data 
(DD-1348 b1-8) 
SU F 
Edi t2nGg. daca 
(DD-1348 b1-F) 
DOC_IDENT 
Send requisition to 
(DD-1348 ce 1-3) 
ROUT_ID 
RoucinG ce@ent2.ocer 
(DD-1348 cc 4-5) 
cen 
Media and Status Code 
(DD-1348 cc 7) 
ES 
Stock Number FSC 
(DD-1348 ce 8-11} 
NIIN 
Stock Number NIIN 
(DD-1348 cc 12-20) 
ADDT 
tock Number additional data 
(DD~-1348 ce 21-22) 


iS 





ru. 


15. 


16. 


Hye 


Micke 


oes 


20. 


Zl. 


eer nie he A 5 Jie 3a N<. | 


eee el. Se 36 le | 


1.49.17.1.1.1.1.1.1 


Meee ces Nec Nie Va Vie Ve 1 


em (on 1S eo Vet 


Peter Wels ls 3 63 «la | 


reveals ate Sa lst 


Drees Wales 3. Ve 1 


Sa RV 1 


Service Code Regquisitioner 


(DD-1348 
(DD-1155 
REQ 
Document 
(DD-1348 
(DD-1155 
(DD-1155 
DATE 
Document 
(DD-1348 
(DD-1155 
SE Read 
Document 
(DD-1348 
(DD-1155 
DEMEND 


ecr3 0) 


DiaeG . 4. Of 


Number Requisiticner 


cc 31-35) 
boa 
eG, 


DO GOne 


oS 


Numoer Dare 


CGE23 6-39) 
Deeg es OL 
Nuaber 
4 Q-u 3) 
4, 


ec 
Dal 


Demand Cod:2 


(DD- 1348 
SERV2 


cc 44) 


Service Code 


nO ae 


4) 


4) 
2) 


4) 


Serial 


4) 


Supolamentazty address 


(DD-1348 
SUP 


cc 45) 


Supplementary Address 


(DD-1348 


(also called Job Order Number) 


sic 


cc 46-50) 


SiqneilsGod = 


(DD-1348 cc 
FUND 

Fund Cede 

(DD-1348 cc 


a1) 
euieme Wretlis ts Vc t,t 


52-53) 
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Zo). 


24. 


Ze. 


26. 


27. 


28. 


oe 


30. 


Brllrc 


32. 


Sai 


34. 


egtion ts Le We ds 161.1 


Sete late Voi. 1.1.1 


een eth os le le la Ve. 


Gaeta icles Wie Ue ts 1. 1 


ler le eh es Js 34 3 


Cee ees oe 3. 365.3 


Bee es 36 35363 


Been. oO -s « 3 35 3 


Pere 60.363 « le 1 


HoG.C.0.0.0.0.0.0 


4.4.0.0.0.0.0.0.0 


On0.020.020.0.0.9 


Bes 


Dees a = On 


(DD-1348 cc 
PROJ 
Project 
(DD-1348 
iP ee 
Priority 
(DD-1348 
DEL 
Required 
(DD-1348 
DOT 


cc 


cc 


cc 


94-56) 


57-59) 


60-61) 


Delivery Dats 


62-64) 


Smeacus DOT Edentificat=ion 


(DD-1348 bl 
SF 

tatus Data 

(DD-1348 bi 
EST 


See loevan a, 


643) 


H44) 


EFStimated Available Dace 


(DD-1348 bl 


Sta cisasod > 

(DD-1348 bi 
ADV 

Advice Code 

(DD~1348 cc 
Com 

(DD-1348 cc 
C68 

(DD-1348 cc 
Coa 

(DD-1348 cc 
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452-64) 


J65-60) 


65-66) 


67) 


63) 


69) 





BD). 


Ore 


ae 


Be. 


Sale 


40. 


elie 


eee 


43. 


uu. 


eae 


46. 


diye 


48g. 


Le 


Ure C « CeO = OO. 0. Ue 0 


0.€.0.0.0.0.0.0.0 


Gr 050. 0.0.0.0.0 


0.0.0.0.0.0.0.0.0 


OeUe Css Cel. 0.0.0 


02.0. Cree = 0.0.0 


C.0.0.0.0.0.0.0.0 


0,0.0.0.0.0.0.0.0 


0.0.C.0.0.0.0.0.0 


J-0.0.0.0.0.0.0.0 


treet 0. Us0.0.0.0 


Gees 5055.36 1.1 


0.0.6.0.0.0.0.0.0 


Sper ee 3 oe oe le I 


Oreo 0.0. 0.0.0 


E70 
(DD-1348 
ey 
(DD-1348 
E72 
(DD-1348 
Cie 
(DD-1348 
C74 
(DD-1348 
Ei 
(DD-1348 
C76 
(DD-1348 
C77 
(DD-1348 
ers 
(DD-1348 
Cia 
(DD-1348 
c80 
(DD-1348 
Ri LO 
ewes. 
(DD-1348 


CCG) 


eCuar |} 


Geel 2) 


CG. 3h 


cc 74) 


Cea) 


CC 6) 


CC 7) 


Ge 6) 


ees) 


cc 80) 
<5 

pal 
(DD~-1348 bi 
APPS YM2SUB 


L) 


Appropriation Symbol and Subhead 


(DD-1348 bl M) 

(DD-1155 bl 17, 
N 

(DD-1348 bi N) 
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No? 09) 








50 


sae 


Br 


36 


54. 


5s 


> Ol. 


ds 


58. 


as 


Peete. 0.0. 0. 0 


0.0.0.0.0.0.3.0.0 


Pre sje 3256s lc I 


Eres. Se I. | 


C.€.6.0.0.0.0.0.0 


3) 5 SES es es ee ee 


0.0.0.0.0.0.0.0.0 


0.6.0.0.0.0.0.0.0 


eemlberiiettc Ve le ls 1s t 


Cz 0. C20 2-0,0.0%..0.0 


TRANS_TYPE 


Peansaceaoh cy pe 

(DRS WSs sol, 1 Of 2) 

(UR=Vl>a> bie ls, Tor .t1) 
OBJ_CLASS 

Object class 


(DD-1348 bl oO, 


(DD-1155 bl 17, 


BUREAU_CONT_NO 


CO £22) 
SOe. Vi} 


Bursau Control Number 


(DD-1348 bl Pp, 


(DD-1155 bl 17, 


SU B_ALLOT 
Sub-Allotmeant 


COS ise o en, 


(DD-1348 bi Q) 
AUTHN ACCTG ACTY 


RUS nOne Zar onenccoUune Ind AC =iV2cy 


(DD-1348 bl 
(DD-1155 bl 


R) 


(DD-1348 bi S) 
(DD-1343 bl 
TOT_PR 
Total  PELc¢e 
(DD-1348 bl 
(DD=-115> "bi 
(DD-1155 bl 


T) 


U) 
25) 
b1L 


(DD-1348 Vv) 


J 


Vee 


a 


In of 
4 of 11) 


Zaoer 2) 
eet 11.) 


G08 S4lt) 


Anieot. 14) 





Sete te tele 165.561.1 IN (1...n) 
Item number 
(Sees0)y, (00-1155 bits) 
("n" is varlable depending 
ch number of items per 
requisition) 
Seems tals 1.5.5.1.1 SS (1. 027) 
Supplies/Services 
(SF 36), (DD-1155 bl 19) 
(iris Vasi.abl 2 d=pen dang 
ch number of items per 
requisiticn) 
Sere els ledsde lst OTY (1e..n) 
Quantity of supply/service 
(DD-1348 CC 25-29) 
(SF 36),(DD-1155 bl 20) 
(Sa ee SivasiapLe depending 
cn number of items per 
requisition) 
Sree ele le de de Ie 1 UL (Tos. 2) 
Unit of issue 
(DD-1348 CC 23-24) 
(SP 36), (9D-1155 bl 21) 
("nt is variabie dependin 
Ch numbér of items per 
Led udsecs On) 
imeem. dis 1.5-5.1.1 UP (1... 2) 
Git. Price 
(Sis 0), OD oo) oes 2) 
('n'! is variable depending 
cn number of items per 


requisition) 
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b> < 


66. 


Oi). 


68. 


69. 


OT. 


14 


72. 


73. 


pore 


weed. Goo COSCO 


Bree a5 6 56365.3.3 


Bieri ese 5656 465.9 


Meee 3636563e3-3 


0.4.0.1. 1.1.1.0.0 


tie Ue ls leds os 1. 1 


Wiel be oe Se le. I 


Dee eue0 0.0.5 . 1. 1 


0.0.€.0.0.0.3.1.1 


Deiceicis sO) 3 2 ts | 


PASS 
Pass code 
(Indicates "node passed fron", 
"node passed to", julian date 
passed") 
QTY_REC_PAR(1...2) 
Indicates partial quantity 
received 
REC_BY_PAR(1...n) 
Indicates who received the 
OWatecioan Glanticy 
REC DATE _PAR(1...2) 
Indicates recsipt date cf partial 
Quantity 
BALADJ 
Balance Adjustment 


(Used for increases or decreas: 


t 


if Oblegd=ed enoun= Of 
Eequ2S2t1 On) 
CONORD_NO 
Contract/Purchase Order Number 
(DD=1t5> 51.4) 
DELORD_NO 
Delivery Order Number 
(DD-1155 bl 2) 
DATE_OF_ORDER 
(DD-1155 bl 3) 
DO 
Certified for National Defense 
under DMS Regulatior 1 
(DD-1155 bl 5) 
ISSUED_BY 
Indicates postion, address 
& phone of issurer 
(D034 soeeieme. 1 of 2) 
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Tae 


76. 


Ue 


78. 


7 oe. 


80. 


81. 


83. 


84. 


85. 


86. 


Oi aes Ula . 16 1 


ORs Und = 340.0 


O0.0.0.0.0.0.3.0.0 


O20. 0.0.0.0.3.1.1 


0.0.0.0.0.0.3.1.1 


0.0.0.0.0.9.3.1.1 


J-0.0.0.0.0.3.1.1 


DerOmeGo Ue 0s 5 « 1. 1 


Dees oi) o Oe «3 « Us-0 


9.0.0.0.0.0.3.0.0 


0.€.C.0.0.0.3.1.1 


0.0.6.0.0.0.3.1.1 


ADMIN BY 
Administered by 
(Obi Sag. 7 ght 

ADMIN_BY_ CODE 


Unit 


Of 2} 
Sdetwems Cation code 
(DD-1155 bl 7, 2 of 
DELIVERY_FOB 
Indicates if delivery is 
rotneet 


<) 


UDeSe aac won! or 
(DD=T1ss5 bi 8) 
CONTRACTOR QUOTER 
Indicates name and address 
(DD= 1 epee et. Of -3) 
CONTRACTOR_QUOTOR_ CODE 
(OD=iiooea 95.2 Of 3) 
CONTRACTOR _QUOTOR_FACILITY_CODE 
(P= 11 55a bis Ss +3 Of 3) 
DELIVER_TO_ FOB_POINT BY 
Indicates date 
(DD-1155 bl 10) 
CHECK_IF 
imaecetesuar "Seti Susiness" or 
W'WeeGpeay Business" 
(DD-1155 bol 11) 
DISCOUNT TERMS 
(DO=tiooio 1 12) 
MAIL INVOICZS TO 
(DD-1155 bl 13) 
SHIP_TO 
Indicates whe and where te shir 
material 
(DD-1155 bl 14, 
SHIP_TO_CODE 
(OD= aoe De it 2 


1 of 2) 


one 2) 
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peo O.0.0.0.0.3.0.0 PAYMENT WILL BE MADE BY 

(PD=Vioo- bls, 1 Of 2) 
Someue0.020.0.0.3.0.0 PAYMENT WILL BE MADE@BY CODE 

(DD- Vitseeebt) 15, 2 of 2) 
see. O0e. 0.0.36:0.0 TYPE OF ORDER 

Indicates saither "Delivery" cr 

"Purchase" 

(QP-tis5>.pE 16,) 1 of 5) 
mummoeo.0.0.0.0.3.0.0 REFERENCE YOUR 

p= 1155 bl 167° 2 cE 5) 
91. 0.0.0.0.0.0.3.0.0 CLAUSE _NO 

Incicates "Number 13" or 

"Number 15" 

(Doe So Deano, 5. 0r 6) 
92. 0.0.0.0.0.0.3.0.0 SPECIAL PROVISIONS 

(DD-1155 bl 16, 4& of 656) 
93. 0.€C.€C.0.0.0.3.0.0 ADDITIONAL _ GENERAL PROVISIONS 

(OD= 155 oieion= 5 of 6) 
foo .0.6.0,0.0.3.0.0 RETUORN_COPIES 

(DD Nol aleloy, 6 cr 6) 
Perec s0. 0.053. 1.1 ITEMENG 

(DD=slas Dl ei 2) Wor 1.1) 
Mommies 0.0.0.0.3-1.1 PROPERTY ACCTG ACTIVITY 

PeOueGey ee ecooUuneloguacel Vit y 

(DD=— la 55eo lyre or 11) 
Berries 0.0.0.0. 3.1.1 COUNTRY CODE 

(DD =e lal, 9 of 11) 
omen Gels 0.0.3-0.0 COST CODE 

(DD-1155 bi 17, 10 of 11) 
ioe 0.05. 39.0.0 CONTRACTING /ORDERING OFFICER 

(DDSTT55 bl 24) 
HOM e543. 3s 52563 REC (1. 2.3) 

Receipt Dats 

(Indicates date material 


received) 
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Ol. 


102. 


103. 


104, 


AGS. 


106. 


TOT. 


1c &a. 


Me ses 3636365. 3 


Ore. U. Oe. O04 0.06 0 


Wawel 3s 1.0.0.0. 0 


i Os 0s 36 Ue Us Us 0 


Soe Ss 3. 52 5343. 3 


Ontos te le to 1604 0 


Ove sa 0s) s 0. 0. 0 


0.0.0.3.0.0.0.0.0 


RECBY(1...7) 
Received by 
(Indicates who received 
the material) 

EXPCD 
Expendituzse Code¢ 

OPVAL 
CePAn Validation 

PASF(1...2) 
PlarwAcecoune GUSPerseural ce Ged: 

MSG 
Message 
(Indicates message send from cne 
node to another, can be changed 
or added to by nodés) 

RMBEXP 
Reimbursable Funds Account 
Number/Reimbursabl¢ Expenditure 
Code (Indicates category cz 
reimbpursaols funds) 

RMBEXPDAT 
kReimbursabls Expenditure Date 
(Indicates dats requisition 
record check3d to verify 
reimbursable funds) 

LSND at 
Tentative Debit Code 
(Tentatively indicat2s that the 
appropriates user department 
CPTAR or Reimbursable Fund 


ReCOUNte ess =2Onpe id Sbated) 
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lime 020. 3. 1.721420.0 FINDBT 
Etec vedas code 
(Used to freeze amount on 
Requisition Record for 


accounting purposed) 


Sa 





Ce. ACCESS CODE DESCRIPTION 


a. 


Access Code (column 1) 
a) User Department (Requisition Clerk) 
® 0 Data net+ accessed 


. read 


1 
° 2 write 
e 3 read/write 
4 cezad/write if PASS < 2 
read if FASS > 1 
Access Code (cclumn 2) 
a} USER DEPARTMENT (Optar Custodian) 
Seo Gata net used 
1 Read 
e 2 Write 3 Read/Write 
4 Read/Write if PASS >2 
Read 1f PASS not equal 2 
Access code (ccluan 3) 
Sik oomen CH ADMINISTRATION OFFICE (xA0} 


* 0 data net used 


@ 


° 1 read 
e 2 #rice 
e readywrite 
Access Code (Cciuan 4) 
a) CCHPTROLLER DEPARTMENT (Bugetiang and Accounting) 
e 0 data net used 
e 1 read 
°e 2 write 
e 3 read/write 
Access Code ({Cclunmn 5) 
a) CCMPTROLLER DEPARTMENT (Plant Account Clerk) 
e Q not used 
°e 1 read 
© 2 write 


°® 3 read/write 
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Seeeaccess Code (Cciumn 6) 
@) SUPPLY DEPARTMENT (Issue Control Division) 
e 0 data net used 
e 1 read 
e 2 write 
e 3 read/write 
e 5 read/write until Final Dsbit Code (FINDBT) 
Pyewdsis fi) led 
7. access Code (Cclumn 7) 
a) SUPPLY DEPARTMENT (Purchase Branch) 
e 0 not used 
e 1 read 
°e 2 write 
e 3 read/write 
woe Sead/We1ce Until finale Debat Code (fFINDET) 
erzered in Requisition Record 
8. access code (cclumn 8) 
a) SUPPLY DEPARIMENT (Receiving Division) 
20 DO used 
e 1 read 
e 3 read/write 
Seeeneecc=s code (ccliumn 9) 
4) SUPPLY DEPARTMENT (Receiving Control Division) 
°* 0 not used 
e 1 read 


e 3 read/writs 
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FUNDS FILE 
A. GENERAL 
A file is made up of records. A S2COrd as ned] ~ up of 
clements. The record description presented below consists 


Seman access code, data element and definition of that data 
element. Each column of the access code represents the 
access that a particular user has to the indicated data 
element. 

An ACCESS code description is oresented at the end of 


Pros apEesnd:i x. 


Be. RECORD DESCRIPTICN 


ACCESS CODE FLEMEN 


1. 0.1.€.3 TOTOET(SUP) (DEPT) 
(Total OPTAR assigned ¢ach 
CPTAR Custodian in a 
particulars Job Order Number 
category (SUP). There is a 
unique OPBAL for 2ach 
(SUE (DEPT) Conbirna=ion. 
SUP corresponds to ths 
Reguisiztion File. DEPT 
represents a unique code assigzed 
to each individual Department 
OPTAR Custodian. 
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2. 


Se 


Ar es OO 


Oe Os. 320 


TOTOET (SUP) (USER) 


(heoral OPTAR assigned each USER 
in @ particular Job Order Number 
category (SUP). There is a 
unique OPBAL for ¢ach (SUP) (USER) 
Gonbanaztiton. SUP and USER 
Cenrrespond =O the Reguisitzon 
Fils.) 


TOTRIF(RMPEXP) 


Total Reimbursable Funds ver 
RMPEXP category 

(There is an RIF for ¢very 
RMPEXP cod? in the Requisiticn 


Fils) 
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ce 


ACCESS CODE DESCRIPTION 


ieeeAcecrsSs Code (column 1) 
a) USER DEPARIMENT (Requisition Clerk) 
e 0 not used 
e 1 read 
e 2write 
e 3 read/write 
2. Access Code (column 2) 
a) USER DEPARTMENT (OPTAR 
e 0 not used 


e 1 read 


Nh 


* write 
e 3 read/write 
Beeeeaccess Code (cclunn 3) 
a) RESEARCH ADMINISRATION OFFICE (RAO) 
e 0 not used 
e 1 read 
e 2 write 
e 3 read/write 
1. Access Code (Cclumn 4) 
@) CCMPTRCLLER DEPARTMENT (Bugeting and Acccunting) 
e 0 noz used 
e 1 tread 
e 2 write 
3 


read/writs 
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A. GENERAL 
Mera t= 25 Made up of records. A record is made up of 
elements. The record description presented below consists 


m 
cf an access cod2, data element and definition of that data 
element. Fach column of the access code represents the 
access that a particular user has to che indicated data 
elemert. 

An ACCESS code déscripticn is presented at the end cf 
ius!) appendix. 


Be. RECORD CESCRIPTICN 


Cie iese0.0.0.0.0 DEPSER/DEPT 
Department Serial Series/Name 
Contains the Department 
Sérial Series and Department 
(Each department is 
assigned @ unique number 
S$ to be used by that 
d=fee Nene garscne SERIAL 
field of Requisition 


Records.) 
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ae 


cee. 0.650.020 USERSER/USER 


User 


90 


Serial Series/Nanme 

Contains the Department User 
Serles and Department User 
Name. 

(Each Department User is 
assigned a wunigue number 
series from within the 
Department Serial individual 
USER code of the Requisition 
Record Serial field *o heip 
identify individual user 


meCOn dS «} 





C. 


ACCESS CODE DESCRIPTION 


1. 


Access Code (Cclumn 1) 
a) USER DEPARTMENT (Requisition Clerk) 
* Q not used 
e 3 read/write 
e 4 read/write until VALIDATION field entered in 
Reqguisiticn Record, then read only. 
Becess Code (Celumn 2) 
a) USER DEPARTMENT (CPTAR Custodian) 
e 0 not used 
e 3 read/write 
Access Code (Cclumnn 3) 
eymeee oh AnkeH ALMEINTSTRATION OFFICE (RAO) 
e 0 data net used 
e 1 read 
e 2 write 
e 3 read/write 
Access Code (Column 4) 
a4) CCMPTRCLLER DEPARTMENT (Bugeting and Accounting) 
e 0 not used 
e 1 read 
© 24rice 
e 3 read/write 
Access Code (Cciumn 5) 
SpmOGHPLTRCLEERK DEPARTMENT (Plant Account Clerk} 
e Q not use 
e 1 read 
e 2 write 
3 


read/write 


oni 





Access Code (Cclumn 6) 
a) SUPPLY DEPARTMENT (Issue Control Division) 
e 0 not used 
e 1 read 
e 2 write 
e 3 read/write 


Access Code (Column 7) 
e)eoUEPLY DEPARTNENT (Purchase Boanch) 
e 0 not used 
e 1 read 
oe 2 wEite 
e 3 read/write 
Access Code (Cclumn 8) 
a) SUPPLY DEPARTMENT (Receiving Division) 
e Q not used 
e 1 read 
“12, Writs 
e 3 read/write 
Access Code (Column 9) 
Sure LY DEePAnGNoNT S(Rsecioe Concro. Division) 
e 0 not used 
read 


1 
e 2 write 
3 


22 





APPENDIX H 
EFROPERTY RECORD FILE 


A. GENERAL 


A tile is mad? up of records. A record is made up of 
elements. The record description presented below consists 
of an access code, data element and definiticn of that data 
element. Reference to forms is included if appropriate. 
Fach cclumn of the access cede represents the access that a 
particular user has tc the indicated data element. 

PmeneecesSS  ccde deseripticn is presented at «he end of 


this appendix. 


Be. RECCRD DESCRIPTICN 


ACCESS CODE EL EMENT 


1. 4.4.4.4.3.4.4.4.4 ACTIVE 
Piles tes acCtsve E2co=d 
(DD-1342 bl 1, 1 Of 4) 
Zs Oo4.44. 3.464.444 INTITAL 
Pmdecares Littl al Tecord 
(DD-1342 bl 1, 2 of &) 
Se Qo4.4.4.3.4.4.4.4 IDLE 
Indicates 2dle record 
(DD-1342 bl 1, 3 of 4) 
4, 4.4.4.4.3.4.4.4.4 CHANGE 
Indicates change record 
(DD-1342 bl 1, 4 of 4) 


oe 





10. 


11. 


eae 


mah 
(ad 
s 


14. 


is 


16. 


lites 


18. 


19. 


Qa. eee Sede 42 GSU 


ecu s el 5 ob mau sae 


ede 3644 UU 


4o44 4.3.4 64.4.4 


G.4,.4.4.3.4.4.4.4 


weeded 3 44 4k 


G.4.4 4. 364.4 .404 


4.4.4.4.3.4.4.4.4 


Hee 8 oe YOU 


4.4.4.4 .3.4.4 4.4 


eee 5 ot SU a 


O.4.4.4.3.4.4.4.4 


4.4.4.4. 3.4.4 4 


ieee. 5 4 4 UO 


Go4.4U.4 23.4.4 4.4 


JULIAN DATE 
Indicates julian date 
(DD-1342 bl 2) 
ID/GOV_TAG_NO 
Indicates ID/Government 
Tag Number 
(DD-1342 bl 3) 
COMMODITY _CODE 
(DD-1342 bl 4) 
STOCK_NUMBER 
(DD-1342 bl 5) 
ACQUISITION COST 
(DD-1342 bl 6) 
TYPE CODE 
(DD-1342 bil 7) 
YR_OF_MFG 
Indicates year manuracutured 
(DD-1342 bl 8) 
POWER_CODE 
(DD-1342 bi 9) 
STATUS CODE 
(DD-1342 ol 
SVC_CODE 
(DD-1342 bl 
COMMAND_CODE 
(DD-1342 bl 12) 
SUT EN CFP LGee COD: 
(DD-1342 bl 13) 
NAME _OF_ MANUFACTURER 
(OD= 1302 soi. 14) 
MF RS_CODE 
(DD-1342 bl 15) 
MANUFACTURERS _ MODEL_ NO 
(DD-1342 bl 16) 


10) 


14) 
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aor. 


Zi. 


22% 


25s 


24. 


Zee 


Dio 


Za 


ZG. 


DG 2 


30. 


a = 


32. 


33. 


34. 


35. 


eer. a 5 S64 82.04 


a a Wee 3 oo. OR 


i Heo. 3.4 Ye4.4 


4Oe4.4.4.3.4.4.4.4 


Go4.4.4. 3.4.4 .404 


Ge4e4 4. 3.4.4.4.4 


eee SC od 


O.4.4.4.2.3.4.4 4.4 


4Oe4.4.4.3 0.4.4 .4.4 


4.4.4.4. 3.4.4.4.4 


OA 4h 3.44 


e444. 34.4 4.4 


4Oe4.4.4.3.64 4.4.4 


QOe4.4uu a G.4.4.4 


deleted 3 tt au 


G.4.,44,3.4.4 4.4 


MANUFACTURERS _SERIAL_NO 
(DD-1342 bl 17) 
LENGTH 
(DD-1342 bil 
WIDTH 
(DD-1342 bl 
HEIGTH 
(DD-1342 bl 
WIDTH 
(DD-1342 bl 
CER_NON_AVAIL 


Migr ecates Cert. Licace Of 


18) 


99 


20) 


21) 


Nonavailabili«y number 
(DD-1342 bl 22) 


ASCD_NO 
(DD-1342 bl 23) 
ARD 


(DD-1342 bli 24) 
CONTRACT NUMBER 
(DD-1342 bi 25) 
NOMEN 
Indicates nomenclature 
(DD-1342 bl 26, 2) 
DESCRIPTION_AND_ CAPACITY 
CUB =1s52) bi 26, 2 of 2) 
Ou A NE tT Ye rene 3) 
(DD = se eb ot 
HORSEPOWER(1...n) 
(DD-1342 bl 27, 2 
VOILINS ( lee) 
(DD=1342 bi 27, 3 
PH AS Sa( aie < 0) 
(DD-1342 bl 27, 4 
CYCLE (ieee 
(OP=1342 Di 27, 5 


1 rohe 


9) 
of 9) 
eyes) ) 
9) 


Or 9) 
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aGre 


ae 


5c 


S19 


UO. 


41. 


tle 


us 


aya, 


ei. 


46. 


a7. 


ee ee ee ee 


Pe ee 


Meier 3.4.4.4. 4 


Ge 44 3.4 ALY 


eee eS coe bo CU 


SoHo 44. 34444 


Se4.4.4,.35.4.4 04.4 


Ge4e44 34.4 .4.4 


Be oe 56 S556 363 


eee 3 oe oS 


Oaeee soe 525s 3635.3 


See 2 2563536 3 


AGaC levnercih) 
COP=N3625 D1 275.06 
DEM teen} 
(DD-I3ereeo 27, 7 of 9) 
SP EED (1...n) 

(OP=lewz bl 27, 8 of 9) 
TYPE_AND_FPRAME_NUMBER(1...n) 
(DP HeeZ pl 27,5 9 of 9) 

PRESENT_LOCATION 


ope ee) 


Indicates command where 
equipment is located 
(DD =Noe7 Di 28, % Of 2) 
BUILDING_ROOM 
Indicates number of building 
and room of equipment 
(DD-1342 bl 28, 2 5 2) 
DIPEC CONTROL_ NO 
(DD-1342 bl 28a) 
POSSESSOR_CODE 
(DD-1342 bl 
QUESTION 30 
Can 


29) 
Stored and meéintar ned 


rt+em be aa 
12 months 7 


at least 


30) 


Ono S222 aos 

(DD-1342 bl 
QUESTION 31 

Has item been 
reouilt/overnauled? 

COD=1392ep1 31, 1 
QUESTION 31A 

Date rebuilt/overhauled? 

(OD = \S42 bes i 2 Or 2) 
OU Soi 70532 


Has itém been modified fron 


On ae 


Qasepenal Cont gucat2 cn? 
(DD-1342 bl 32) 
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48. 


as . 


a0. 


3) ie 


SAP 


ee 


Sls 


ies 


Deo ee Se Soe 65 


lets Ore e638 e eS 


Bee oS esos 63 


(a) 


ete oe oe) 


Seo es. 565s Jee 


Bie et ils) Dsl 5e) Se D6 


eis 6 3 oti 6S 


Semmes 25-3452 365 


QUESTION 33 
Was item inspected under 
power? 
(OD= 1342 bE 3'3) 
QUESTION 34 
ATS maintemance costs normal? 
(DD-1342 bl 34) 
QUESTION 35 
Are safety davices adequate and 
Saee oractos ye 
(DD-1342 bl 35 
QUESTION 36 
Race oto iaetOn LAsStcuctionrs 
availaole for transfer? 
(eb—Wsa2e bl 36) 
QUESTION 37 
AGe"GPesatang <NSteuct ions 
available for transfer? 
(DD-1342 b1 37) 
QU ESTION_ 38 
Was item last used on a Einishing 
operation? 
(DD-1342 bl 38) 
QUESTION_39 
WoL ie adgiistienas oS Call bravion 
G@¢rzece adeflciencies? 
(DD~1342 bl 39) 
QUESTION 40 
Is item severable without damage 
TO components? 
(PV=aSe2551 40, t of 2) 


oF. 





56. 


Ds 


58. 


ao 5 


60. 


67. 


a2. 


63. 


Sea es 5 Sete. 6S 


Bis ae) 26 56 Je 353 


ere a 56s 36 36S 


Beye ss 525. Sate 3 


Se, Se Sn aee Seo Sica 


egrets 2e3— 36S 2366S 


Beers 3.555.365 


Bree eee 8 oe 3 oe 3 


QUESTION 4OA 
If not severable without danage 
to components, what would 
the replacement cost of the 
components be? 
(BD= 1342 bi 40, 2 of 2) 
QUESTION 41 
£5 122M in operable condition? 
(DD-1342 bi 41) 
QUESTION 42 
MUStemecn bo repatred/rebuzlt7 
Overhauled to perform ail 
mINes LOS 2 
(Eo 13u2 DLea2,. 1 or 2) 
QUESTION 42a 
tmneDesey aol  Oing/ovyerthauls ng 
1s nec2ssary, what is the 
Cost? 
(OD= i302 pie 2ee 2 Of 2) 
QUESTION 43 
Do @©G secords zudicate 
Satisfactory perfornance? 
(DD-1342 bi 43) 
QUESTION 44 
Are manuaily operated mechanisms 
SewOrkai ng O=cer? 
(DD-1342 bl 44) 
QU ESTION_45 
Are scales, dials, and guagés 
working and readable? 
(DD-1342 bl 45) 
QUESTION 46 
Are hydraulic pumps, valves, and 
Pengo Oteaat lng DEODEer Ly? 
(DD-1342 bl 46) 
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64. 


66. 


Gi? . 


68. 


6$. 


70. 


ale 


ere Ss 365i 34543 


oes 6 So. 36S 


Sree Sas Sade 5. 56S 


ete Ss =) Je oo 36 3 


ee aS 365 336 4S 


aye oie Gee 865 6 oe oe 3 


oes . er3 2 Boo eo eS 


G44 3.4.4.4 


QUESTION 47 
Are electronic systems and 
GonesOls Operating preper iy? 
(DD-1342 bl 47) 
QUESTION _48 
How many hours was item used 
by current possessor? 
(DD-1342 bl 48) 
QUESTION _50 
Estimated cost for packing, 
Ragd lang? 
(DD-1342 bl 50) 
QUESTION 51 
When will item be ready fcr 
redistribution 
(DD-1342 bl 51) 
CONDITION_CODE 
(DD-1342 bl 52) 
OPERATING_TEST_CODE 
(DD-1342 bil 53) 
REMARKS 
Explaination =o no answers fcr 
Gus=seeonus 32, 33,34, 35,43, 44, 
UG o¢o,47.) Also, descripi ion 
of how item was last used. 
(ODa1Ssa27 pi ote! of 4) 
STUB 
CO@essro1das <O sDATE, SERIAL 
fields of the Requisiticn 
Dmlewerne date and serial 
number of +h requisiticn 
material was ordered under. 
(DD-1342 bl 54, 2 of 34) 


ao 





Te 


7. 


74, 


75. 


Oc. 


fe 


Ge. 


or 


80. 


B.4.8.4 3.4.4 4.4 


ide wet. Soe ad 


Bs 5 cs 6 3636 3 


Bowes se 365s. 3. 3 


teres eo 5a 5 a8 


ee oer. 6 a 56 3 


Bete. 5a 6 3 


a0. O02 O00. 0. 0.0 


3.0.0.0.0.0.0.0.0 


DATE 
Indicates date material received. 
(PD=41342 bi 54, 3 of 74) 

CONS 
Indicates from where material 

received was ordered. 
(DD=V3s2eb1l S54, 48 of B) 

CONSIGNEE 

Indicates name and address of 
consignee including ZIP 
code. 

(DD-1342 bl 55) 

TRANSFER_DOCUMENT_NUMBER 

Indicates transfer document 
humber of equipment 
transferred. Information 
=eOl Ove See = 1ice 31-43. 
oto P aL ome S ht LOn 
Pndseaces “Vener g@ora=ton, 
Ges tmlee oi Seu. 
or abandonment 
(DD=1342 bl 56) 

DATE PROCEEDS 

iadaca css dace Gf diSposi<20n 
and proceeds if sold 
(DD-1342 bl 56a) 

VALIDATION 

Indicates names of valicating 
person 
(DD-1342 bl 57) 

NSN 
Indicates National Stock Numter 

CALIBRATION DUE_DATE 


Jule an wet > Calzbrataon due 
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peers 0.0.0-00.50.0 LAST CALIBRATION DATE 

Julian date of last calibratior 
Cees cnus0. 0.0. 0.050 WORK CENTER 

Indicates work center responsible 


mos Cas bration 
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C. ACCESS CODE DESCRIPTION 


1. Access Code (Column 1) 
a) OSER DEPARTMENT (Requisition Clerk) 
e 0 not used 


e 3 read/write 


e 4 read/write until VALIDATION field en 


i 
iD 
ie 
D 
er 
te 
ts 


Requisiticn Record, then read only. 


2. Access Code (Cclumn 2) 
ey USste DEPARTMENT (OPTAR Custodian) 
e 0 not used 


e 3 read/write 
e 4 read/write until VALIDATION fieid entered ir 


Requisiticn Record, then read only. 


3. Access Code (Column 3) 
Ge Recoonienen ADMINISTRATION OFFICE (RA0) 


Q 


= WW NH = 


data not used 
read 

write 
Cead/write 


read/write uncil VALIDATION field entered in 


Fogueceelon, RECOrd, =hen tsad only. 


4. Access Code (Cclumn 4) 
a) CCMPTRCLLER DEPARTMENT (Bugacing and Accounting) 


0 


1 
2 
3 
4 


Mee sed 

read 

(Deas 

read/write 

read/write until VALIDATION field entered in 


Requisiticn Recerd, then read only. 
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Dire 


Access Code (Cclumn 5) 


NECOuUne G §s 2K) 


ertered in 


i — ~ . 
encered if 
-~ die =~ = 
lic Geel 2k 


2) CCMPTRCLLER DEPARTMENT (Plan+ 
e 0 not used 
e 1 read 
e 2 write 
e 3 read/write 
e 4 read/write until VALIDATION field 
Reqguisiticn Record, then read only. 
6. Access Code (Cclumn 6) 
a) SUPPLY DEPARTMENT (Issue Control Divisicnz) 
e 0 not used 
e 1 read 
e 2 write 
e 3 read/write 
e 4 read/write until VALIDATION field 
equisition Record, then read only. 
7. Access Code (Cclumn 7) 
@) SUPPLY DEPARTMENT (Purchas2 3ranch) 
e 0 not used 
e 1 read 
e 2 write 
°e 3 read/write 
e 4 read/write until VALIDATION fieid 
Fequisiticn Record, theh read only. 
SaerenGcess Code (Ccilumn 8) 


a) 


puer us DEPARTMENT 


0 


& WwW WW «2 


R 


= 


(Receiving Division) 
not used 
read 

write 
ead/write 
read/write 


ry 


VALIDATION field 


then read oniy. 


Wns) 


quisition Record, 
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9. Access Code (Cclumn 9) 
SUPPLY DEPARTMENT (Receipt Control Division) 


a) 


0 


—- W WH = 


not used 

read 

write 

read/write 

Bead/wMerrcce UnAtrl VALIDATION field entered 


Requisiticn Record, then read only. 
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A. 


APPENDIX I 
REQUIREMENTS (PROTOTYPE) - USER DEPARTMENT 


REQUISITION CLERK 


1. 


Ability to access Requisition File (Prototype), User 
File (Prototype) and Property Records File 
(Prototype) based on ACCESS code. 
Access +o Requisition and Funds Files is limited to 
CH e NOs’ peeecCOLb ds “10eNt2zled <0 “pertain to that 
ivedeawidiede 2 Adice ted by USER ficla. 
Ability tc browse the Raquisition File (Prototype) in 
DATE, SERIAL crder including blanks. 
Abe iecy “otO Obtain specialized Requisiticn File 
(Erototype) reports to include or exclude specified 
elements and records in a specified sequence. 
Ability to select and access records cf the Property 
Record File (Frototype) by keying on selected indivi- 
auadierlelaseof che record. More than one record may 
pe under é@ selected individual key field. 
Ability to generate reports containing selected 
fields of records in the Property Record file 
(Frotcczyps). The report should be in the Sequence 
Speci 22d. Ct example, if a SSpor= were xsequired to 
Comeaii aime du:pmen= 2n a certain location belecnging 
“OO a particular department, containing the ssrial 
number of the equipment and ID/Government Tag Number, 
and be in ID/Government Tag Number sequence the inpdut 
DearaMchesacolld He Similiar =O the followiag: 
aye PEdrcefietds: 

ID/GOV_TAG_NO 

MANUFACTURERS SERIAL_NO 

BUILDING_ ROOM 
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Bloc leccrneccrds 21 mit: 
BUILDING _ROOM = 409 232 
POSspo SOR BCODE =762271(/685435) 


c) Séquence: 


Major Field ID_GOV_TAG_NO 


Core 


Minor Field 


hy 


Minor Minor Field = none 
Ability to generate reports of equipment in the 


Property Record File (Prototyps) cverdue for calibra- 


ane ee That =S the Sal pr esa en due date 
(CALIBRATION CUE DATE) Minus the lasz calibration 
date (LAST_CALIBRATION_DATE) is negative. ror 


2xampli¢, if areport were required to contain all 
equipment overdue for calibration in Work Center 940, 
centaining nomenclature, manufacture, model number, 
manufactures sérial number, ID/Government tag number 
(NID) NSN “Stock items), Calibration due date, last 
Galipraraonwmmeace, eandmeeikecation (DIPEC CCNTROL_ NO) 
eculd be “Ssineweice comens folboving; 
elePrine Fields: 

NOMEN 

NAME_OF MANUFACTURER 

MANUFACTURERS MODEL _NUMSER 

MANUFACTURERS SERIAL NO 

ID/GOV_TAG_NO 

NSN 

CALIBRATION DUE_DATE 

Dect ee ale SRATEON DATE 

BUILDING_ ROOM 

WORK CENTER 
Eye celeoce necerds limit: 

WORK CENTER = 940 

CALIERATION DUG_DATE 

Meads 


LAST_CALIBRATION_DATE < 0 
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c) Séquence: 

Major Field = BUILDING_ROOM 

Minor Field = none 

Monecreteno: Field == none 
Ability to génerate reports of equipment in the 
Froperty Record Pile (Prototype) due for calibration 
Within a certain time frame. BOtamee cc pl 6 5 es acl 
report were réquired te contain all all equipment due 
for calibration between julian date 3130 and 3160 in 
Work Centar 940, containing nomenclaturs, manurtac- 
=ULe, model number, manufactures serial numbds¢r, 


IDsGcvernment tag number (NID), NSN (stock items 


(ues 


) 


h 


fv 


Galseration due date, lasz calibration date, 
lecacion (DEPEC CONMTROLMNO) could be similiar to 


Sed vewl nd: 


it 
ip 


aeeecan= Fields: 
NOMEN 
NAME OF MANUFACTURER 
MANUFACTURERS MODEL NUMBER 
MANUFACTURERS SERIAL_NO 
ID/GOV_TAG_NO 
NSN 
CALIERATION DUE DATE 
Oot sCALT BRATEON DATE 
BULLDING_ ROOM 
WORK _CENTER 
Himeoelecmoncec crass Jimit: 
WORK CENTER = 940 
3130<CALI BRATION DUE_DAT3<3 160 
c) Sequence; 
Major Field = BUILDING_R0OOM 
Minor Field = none 


Minor Minor Field = none 
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A. 


APPENDIX J 


REQUIREMENTS (PROTOTYPE) 


PLANT ACCOUNT CLERK 


1. 


ACCESS 0 


ACCESS code. 


Reqgutsteron fale {Ppsoto-ype) iis 


~- COMPTROLLER DEPARTMENT 


passed on 


Acvility to browse and extract reports of Requisition 
Records which have a Plant Account Suspense Fils Ccd¢ 
(EASE(1. . <0) } ence. 30. ReUemcS Ars /eO) COntais 
selected fields to be determined by ta2 Plant Accoun+ 
Clerk and be in Julian Date (DATE of Requisition 
Record) Wuenueoce2e | wNEmbse (SER LAL of Requisition 
Reccrd) sequence. 


Accéss tO Property Record 


ACGESo COds. 


fieweeryetC IMput teccrds to 


(Frototyps) eae 


resembling a DD-1342 Property 


emtimeing £ields in a 
Rr 


File (Prototypa) based on 


Property Reccrd File 


1 ~~ 
tas 


displayed mask 


t 


SCOe tia Saale 


MeeeeiayecewOO wala 2 GWO Lists Of DATE, SERIAL fields 

See reecoids Gf <he RSquzsition File which have: 

a) PASF (1...n) entered a5 che Record “Of the 
Requisition Fiais (Prototype) and a corresponding 
Sue number in the Puopes 2y Record File 
(Frototyps). 

mea SE ire. « 11) antered GB ames Kalo peo ERO be aac 
Requisition File (Prototype) and no corresponding 
STUB number in the Propert Record File 
(Frototype). 

DOS eeetOGEtdin a hard copy of 2 DOD Prorerty 

Record (DD-1342Z) from information contained in the 


Preperty Record File 


(Prototype). 


108 


aii 


us 
lie 





10. 


as 


Hizee 


te 


Weel VALEDATICN t2eld of a =2ecord in he Froperty 
Record File (Prototyp?) is entered Automaticaily 
Crete MeoAoM@lseniemecleld Of “the records of the 
Reguisition Pile (Prototype) which DATE and SERIAL 
fields of we cLeeond cf the REduacl<1O1wes Lie 
(Pretoty ps) SGamcopona co slUB Of the zsecord of the 
Property Record File (Prototyps) which a VALIDATION 
ccde was entered. 

Ability to access Property Record File (Prototype) 
Eecoras py the VAL DATS Eteid. 

Ability to reference Property Record Pile (Prototype) 
records in ID/GOV_TAG_NO ithin PROCESSOR_CODE 
seguence. 

Ability to reference Proper=y Record File (Prototype) 
cecerds by ICDy/GOV_TAG_NO field. TRIS? Ls: the - NLD 
Numbes. 

Res@eny Vtorreterence Property Record File (Prototype) 
Seconds py NOMEN fFicld. 

Ablizty to select and access racords of the Property 
Record File (Fretotype) by keying on selected indivi- 
diel tieilds Of the record. More than one record may 
be under a szlected individual key field. 


Ability to generate reports containing selected 


PicwasmrOr  EeCcoOrdSs in The Property Record Filé 
(Frototype). Ths report should be in the sequence 
specified. EComEe XCD Le Zs eOnORDae a DTSeport for a 


seen fehl 


ne west nem 


cemplete Plant Acccunt Inventory to dist 


rH 
|? 
a 
fi 
a 
Mm 


User Departments in ID/Government Tag Nu 
Pessessor Code within DIPEC Control Number sequences 


. 
the input parameters could Pegeesci @il@am, wo the 
6 


Seeainen fLelds: 
ID/GOV_TAG_NO 
NAME _OF_ MANUFACTURER 
MANUFACTURERS _ MODEL_NO 
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MANUFACTURERS SERIAL NO 
BUILDING_ ROOM 
POSSESSOR_CODE 
Eyecciecce ReCCrds ELnit: 
Select all records 
c) Sequence; 
Major Field 
Minor Field = BUILDING_x00M 
Minor Minor Field = ID/GOV_TAG_ NO 


POSSESSOR_CODE 





A. 


REQUIREMENTS (PROTOTYPE) - SUPPLY DEPARTMENT 


RECEIVING DIVISICN 


ve 


The abllity tc access records in the Requisition File 
(Frototyps) and User File (Prototype) based on Access 
Ccaec. 

Ability <o access Requisition File (Prototype) 
records by document number DATE (major field), SERIAL 
(aamer field), 

Boy eco access Requisition File (Pretotyre) 


Be@UECS POV eco (tee oe), Faven tCOcal OF Partial inicrna- 


EICimeconcadinecG 2c: that field. Note: There may be 
more than one record with the same SS(1...n) suprcly 
Or s¢rvice. SO pee ar Meds 5 (1 5. 2) may contain 


more data than th2 access request. (1.¢. The request 
could be to lccate "Model 5061A" ,wherzas, the field 
Sie .s yecOould act Wally contdin “Model SOO1A Cesiun 


frequency standard". ) 





Be 


RECEIET CONTROL DIVISION 


1. 


Poaceae cy tC acCeSsS Lreconds in thS Requisition Fils 
(Frototynps) and User File (Prototyps). based on 
Reecuoosecoue. 

Ability <*o access Réequisition File (Prototype) 
records by document number DATE (major fi21d), SERIAL 
(Manor field), 

Abi iaey =o access Requisition File (Protctyre) 
a oOrdsmoy oom. . -Njepeoiven tOral Or partial inforsa- 
tlGnmecontaaned 25 that field: Note: There may be 
more than one recerd with che same SS(1...n) supply 
Ctasetvice. Rees ene f£2eld SS (1. <..4) may contain 
more data than the access request. ee. The 
réequieset could be to locate "Model 5061A", whereas, 
ecomEvolrdmeoo(less0) COuULd “actually contain “Model 
5C61A Cesium f£reguency standard.) 





APPENDIX L 
REQUISITION FILE (PROTOTYPE) 


A. GENERAL 


A file is made up of records. A record is made up of 
elements. The record d¢scription presented below consists 
of an access code, data element and definiticn of that data 
€L,Emenc. Reference to forms is includ2d if appropriate. 
Fach cclumn of the access ccde represents th2 access that a 
particular user has tc +he indicated data alemen-. 

Wome tnos Cede GeESCELptilcn 1S presented at the end of 
this appendix. 


B. REPORT DESCRIPTICN 


ACCESS CODE EL EMENT 





WU. Os 0s te. O0. 1.1 FSC 
Stock Number FSC 
(Do-W365 GG. o— 1 1} 
Zee Ore 5065.00 606 1.1 NLIN 
Stock Number NIIN 
(DD-1348 cc 12-20) 
Sees. 3600s i,t REC 
Document Number Reguisiticner 
(b= 13493 ce 31-35) 
(DD-1155 bl 4, 2 of 4) 
(DU=Viso 01°6, 2 0f 2) 
We enOrmUrn 2.0. Os 1. | DA TE 
Documert Number Dace 
(Da lsvd ee —36—39) 
(OE =ioo pl 4, 3 Of 4) 
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wemevetso.s 0. 1.0.0.1. 1 SERIAL 
Documert Number S2rial 
(DD-1348 cc 40-43) 
pati 55epl 4, & of 4) 

Cres UUs 8.06 Uo Ve 1 LN Ges orn) 
Item nunber 
(SF°36), (DD-1155 bi 18) 
('n" as variable depending 


En NUMDEr OL Ltems oe: 


t 


'O 


requisition) 

ls Meee Ole 2.0. 151°" S Stieeen. 2) 
Supplies/Services 
(SF 36), (DD-1155 bl 19) 
("n" is variable depending 
ch number of items per 
requisition) 

Se eee Oa Os Os (a1 ODN (Wee en) 
Quantity of supply/service 
(DD-1348 CC 25-29) 
(SF 36), (DD-1155 cl 20) 
("n" is variable depending 
Cn number of items per 
requisition) 

Perce O.OcoOs Os lel UL (1... 2) 
Une Or ss sue 
(DD-1348 CC 23-24) 
(SF 36), (DD-1155 bl 21) 
(‘'n"™ is variable dspending 
cn number of items per 
requisition) 

ieCeeteeeOsOe W20.0.3-3 OTY REC PAR (12..n) 
imdicatos parce cl quantity 


~eceived 





imei. 6.0,1.0.0.3.3 REC BY PAR(1...n) 
Indicates who received «he 
partial quantity 
Wr tO 00nd .0 . Osa. Sak nCODATE PAR (1...2) 
Indicates rececot date of partial 
quantity 
eel. Core. S200 ste) CONORD NO 
Contrace/Purchase Order Number 
(DD-1155 bil 1) 
ie 12.0-20.02 3-0-01.1 DELORD NO 
Delivery Order Number 
(OD=—1 755 Di 2) 
eel OU eC eo ume lat CONTRACTOR QUOTER 
Indicates name and address 
(DiSalMiao DOL Soa of 3) 
Green he 0. © Ome 0 Ones. 3 REC(1...2) 
Receipt Dats 
(Indicates date material 
recieved) 
ie eo umeOs 1605065.5 RECBY (1... 2) 
Rec2ived by 
(Indicates whe received 
the material) 
Mommurace0s0.3,05.0.0.0 PASE (1. ..2) 
Flan Account Suspense File Cede 





Gs 


ACCESS CODE 


1. 


Accéss 


Code (column 1) 


a) User Department (Requisizion Clerk) 


° 0 
ori 
e 2 
e 3 


Access 


Data nct accessed 
read 

write 

read/write 


Code (cclumn 4) 


e) CGMPTRCREER DEPARTMENET (Plant Account Clerk) 


« 0 
e 1 
eZ 
25 


Access 


not used 
read 

write 
read/write 


code (column 8) 


a) SUPPLY DEPARTMENT (Receiving Division) 


e 0 
° 1 
e 3 


Access 


Hoe Us +c 

read 
read/write 
code (column 9) 


a) SUPPLY DEPARTMENT (Receiving Control Division) 


e 0 
e 7 
e 3 


net used 
read 


read/write 





PROPERTY RECORD FILE (PROTOTYPE) 


A fil¢ is made up cf records. A record is madé up of 
elements. The record description prasenzted below consists 
Ff an access code, data element and definition of that déta 
element. Reference to forms is ircluded if appropriate. 
Fach cclumn cf the access ccdée represents the access that a 

particular user has to the indicated data elemen«. 
An ACCESS code description is presented at the and of 


this appendix. a particular ulement of a record 


Be. RECOBD DESCRIPTICN 


eR a Col OU stSis0- 0-0.) AC TEV ys 
Indicat?2s active record 
(DD-1342 bl 1, 1 of 4) 
Wr Vee. 0. 3. 05050.0 “ENETIAL 
Mate aess  Latede) SScord 
(DD-1342 bl 1, 2 of &) 
en cee. 0.040.0 IDLE 
Indicates idle rec 
(Op=1282 bl 17.52) 
een On 0s oe0.0.0.0 CHANGE 
Indicates cnange record 
(DD-1342 bl 1, 4 Of 4) 
SOO 0.0.0.0 SULTAN DATE 
indicates julian date 
(DD-1342 bl 2) 
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10. 


ae 


12. 


Ts 


14, 


>. 


ee 


Vel. 


lier. 


ilaoie 


ate 


21. 


ele a0 ssl. U6 Oat 


Pete Oe0 «360 60. 0s0 


1.6.050.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


MetO Os ul. 0. 0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


Vee 020. 350.0. 0.0 


1.0.0.0.3.0.0.0.0 


toOnce0. 3-0. 0.0.0 


12Gk Weeds ONO «te | 


ie 0. 3200. 0.0 


1.0.0.0.3.0.0.0.0 


fee Ue 5. 0.0.0.0 


ID/GOV_TAG_NO 
Indicates ID/Government 
Tag Number 
(DD-1342 bi 3) 
COMMODITY_CODE 
(DD-1342 bl 4) 
STOCK_NUMBER 
(DD-1342 bl 5) 
ACQUISITION _COST 
(DD-1342 bl 6) 
TYPE CODE 
(DD-1342 bl 7) 
YR_OF_MFG 
Indicates y2ar 
(DD-1342 bil 8) 
POWER CODE 
(DD~-1342 bl 9) 
STATUS CODE 
(DD-1342 bli 10) 
SVC _CODE 
(DD~1342 bl 11) 
CO MMAND_CODE 
(DD-1342 bi 12) 
ADMIN OP FICE CODE 
(DD-1342 bl 13) 
NAME OF MANUFACTURER 
(DD-1342 bl 14) 
MPRS_CODE 
(DD-1342 bl 15) 
MANUFACTURERS _MODEL_NO 
(DD-1342 bl 16) 
MANUFACTURERS SERIAL_NO 
(DD-1342 bl 17) 
LENGTH 
(DD-1342 bl 


manuracutured 


18) 
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22. 


23. 


24. 


Ze 


26. 


Zils 


28. 


Zs 


BO. 


Se 


SS 


36 


34. 


Sr 


3.6% 


SUF 


1.0.0.0.3.0.0.0.0 


UoUes0. 5.0.0.0. 0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


Ten Os 0 a5. 00 6 0. 0 


1.0.0.0.3.0.0.0.0 


Tee. 0 63.050. 0.0 


fee UO et orsUle Ua Os 0 


Petee Os 06S 20s 0.0.0 


1.0.0.0.3.0.0.0.0 


1.0.0.0.3.0.0.0.0 


ietarvs0s3-0.0.0.0 


deers. 5.0. 0.0.0 


Mapes Ge 0 350. 0 20's 0 


Ome 3.0. 0.0.0 


WIDTH 

(DD-1342 bl 19) 
HEIGTH 

(DD-1342 bl 20) 
WIDTH 

(DD-1342 bl 21) 
CER _NON_AVAIL 


MGdicaces GCarene cate of 


Nonavailabilicy number 


(DD-1342 bl 22) 


ASOD_NO 
(DD-1342 bl 23) 
ARD 


(DD-1342 bl 24) 
CONTRACT NUMBER 
(DD-1342 bl 25) 
NO MEN 
Indicates nemeanclature 
(DD-1342 bl 26, 1 of 2) 
DESCRIPTION AND CAPACITY 
(DD-1342 bi 26, 2) 
OU Ae een) 
(DD=1345255b2 27. 1 
HORSEPOWER (1...22) 
(pai s0zesols 274, 2 
VOLTS (loon) 
(DD-1342 bl 
PHASE (le s.T) 
(DD-1342 bl 
CY GRE (120) 
(DD-1342 bl 
AG IOVS «5 D} 
(DD-1342 bl 
DG (tesa) 
(DD-1342 bl 


Ze Cer 


Ot o.2) 


Cras) 


ZS 9) 


Zia O bo 9) 


Ze DOL. 9) 


20pm OL 9.) 


3) 
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leone. 350.0.0.0 SPEED (1...f) 
(DD=1342 bDiMet Ss cf 9) 
imesteOS.020.0.0 TYEE AND PRAME NUNBER(1..<n) 
(DP=1302 bl 27, 9 of 9) 
3.0.0.0.3.0.0.0.0 PRESENT LOCATION 
Indicates command where 
equipment is located 
Ww -Vet2Zebl 28, 1 of 2) 
Ba UeUeUe Se0.0.0.0 BU BEDINGRROOM 
Indicates number of building 
and room of equipment 
(DD-1342 pl 28, 2 of 2) 
cave O ee. OBO.) DEPEC CONTROL NO 
(DD-1342 bl 28a) 
imrcOnOmon0s0.0.0 POSSESSOR CODE 
(DD-1342 bl 29) 
Orme ceo. 0.0 OUESTLON 30 
Can item pe stored and maintaine 
On site for at Lléast 12 months? 
(DD-1342 bi 30) 
Bec 00a -050-0.0 QUESTION 31 
Has it2m bsen 
rebuilt/overhauled? 
(DP =1342)-e2, 31,4. 1 Of 2) 
Beos0.0.35-0.0.0.0 QUESTION 371A 
Date renuilt/overhauled? 
Mie ez. bl 32 Cf 2) 
Bem sOe5.0.0.0.0 OUFSTION 932 


Has item been modified 


th 


ren 
Oecd cOnLtgurats On? 
(DD-1342 bl 32) 
Be eOno seo. 0. 0.0 OU ESTION 33 
Was item inspected under 
power? 
(DD~1342 bil 33) 


a0 





49. 


50. 


31. 


a2 . 


os 


ao. 


is 


56. 


Ce lao Ole Os Oe 0 


3.0.0.0.3.0.0.0.0 


3.0.0.0.3.0.0.0.0 


$3.0.20.0.3.0.0.0.0 


Bere Oe O ong ee U6: 0a 0 


seo s0s 50s Us Us 0 


3.€.0.0.3.0.0.0.0 


See USO a eu <0. 0.0 


QUESTION 34 
Are maintemance costs normal? 
(DD-1342 bi 34) 
QUESTION 35 
Are safety devices adequate and 
SaeLisEaetor y? 
(DD-1342 bl 35 
QUESTION 36 
Are installation instructions 
evar labile fOr *raasi cr ? 
(DD =134259o S36) 
QU ESTION_37 
Are operating instructiors 
aVailanple for transfer? 
(DD-1342 bi 37) 
QUESTION _38 
Was item last used on a finishing 
operation? 
(DD-~1342 bi 38) 
QU ESTION_39 
Will adjustments or calibration 
COnrec- dericisncies? 
(DD-1342 bl 39) 
QUESTION 40 
Is item serviceabie without 
damage to components? 
(DD~1342 bi 40, 1 of 2) 
QUESTION 4OA 
If not serviceable without damage 
to components, what would 
the replacement cos= of the 
Gomponents be? 
(DD~1342 bl 40, 2 of 2) 


2 





51. 


58. 


Dir. 


60. 


61. 


64. 


64. 


Oe 0205320501. 050 


GWU ears «Us 0. U0 


Slew 00 3) 2060. 050 


Deas 3.0. 0. Us 0 


3-90.0.0.3.0.0.0.90 


So URS) CU Se ORG, 


3.-€.0.90.3.0.0.0.0 


aeUeee s.0 60.0. 0 


QUESTION 41 
FS item in operable condition? 
(DD-1342 bl 41) 
QUESTION 42 
Must item be repaired/rebuilt/ 
overhauled to perform all 
Sie. Lon S? 
(DD-1342 bl 42, 1 of 2) 
QUESTION 42a 
If repair/rebuilding/overhauliag 
1s necessary, what is «he 
COs =) 
(DD-1342 bl 42, 2 of 2) 
QUESTION 43 
Do OC records indicat? 
Satisfactory performance? 
(DD-1342 bl 43) 
QUESTION 44 
Are manually operated mechanisms 
Mie cig Order 2 
(DD-1342 bi 44) 
QUESTION _&5 
Are scales, dials, and guages 
workiag and readable? 
(DD-1342 bi 45) 
QUESTION 46 
Are hydraulic pumps, valves, and 
fittiags operating proeperiy? 
(DD-1342 bl 46) 
QUESTION _47 
Are electronic systems and 
controls operating properly? 
(DD-1342 bl 47) 
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65. 3.0.0.0.3.0.0.0.0 QUESTION 48 
How Many hours was item uséd 
by current possessor? 
(DD-1342 bi 48) 
Boe 3.0.0.0.3.0.0.0.0 QUESTION 50 
Estimated cost for packing, 
handling? 
(OD liane ape 50) 
es es 20. 540. 0.0.0 OUESTION 51 
When will item pe ready fer 
Medisus ou cron 
(DD-1342 bl 51) 
oreo Use 560506 0.,0 CONDETIOCNICODE 
(DD-1342 bl 52) 
69. 3.0.0.0.3.0.0.0.0 OPERATING TEST CODE 
(DD-1342 bl 53) 
Ure oe Une aos sees) REMARKS 
Explaination to no answers for 
Gisatwrons 42, 35,34,35,83, 44; 
45,46,47. Also, description 
of how item was last used. 
(DD-1342 bl 54, 1 of 4) 
Teen Oe Oe e320. 05050 STUB 
GComecsoonds ~o DATE, SERIAL 
f2elds Of ths Requisioeca 
File. The date and serial 
number of the requisition 
Material was ordered under. 
(DD-1342 bl 54, 2 of &) 
cemleiieco 3 .0.0.0.0 DATE 
Indicates date material received. 
(OD=1342°> bE 54, 3 0f 4) 


ies 





i. 


oe 


i. 


B60: 6 


oy. 


V3 F 


1S 


Bier 


81. 


eer 5 20s 6 UU 


een oOlsrS 6 Us Ue Ua 0 


ere Ole 5c U0 « Oe O 


1.0.0.0.3.0.0.9.0 


lear Ore sea ) 20.0 


1.6.0.0.3.0.0.0.9 


3.0.0.0.0.0.0.0.0 


See Ue0eo 0.0.0.0 


Bes Use. 0s0.0.0.0 


CONS 
Indicates from where material 
received was ordered. 
(PU=1302 5) 54, 4 of 8) 
CO NSIGNEE 
Indicates name and address cf 
Solsitguce includiag ZiP 
code. 
(DD-1342 bl 55) 
TRANSFER DOCUMENT NUMBER 
Indicates transfer document 
humber of equipment 
transferred. Information 
from DD=-1348=-1 ce 31-43. 
PLP ECOESDISPOSITION 
Indicates either donation, 
destruction, sale, 
Or abandonment 
(DD-1342 bl 56) 
DATE_fROCEEDS 
Indicates date of dispositicn 
and proceeds if sold 
(DD-1342 bl 56a) 
VALIDATION 
Indicat2s names of validating 
person 
(DD-1342 bl 57) 
NSN 
Indicates National Stock Number 
CALIBRATION _DUE_DATE 
Julian date calibration due 
LAST CALIBRATION DATE 


Uiwesanedace Of tast Calibra zion 
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Gyre 0.02.0. 0.0-20,0.0 WORK CENTER 
Indicates work center responsible 


Rom mea la brata on 
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C. ACCESS CODE DESCRIPTION 


1. Access Code (Cclumn 1) 


a) 


USER DEPARTMENT (Requisition Clerk) 

« 0 not used 

e 3 read/write 

e 4 read/write until VALIDATION field 
ROG@uisaticny Record, then read only. 


ee Access Code (Column 2) 


a) 


USER DEPARTMENT (CPTAR Custodian) 

e Q not used 

e 3 read/write 

e 4 read/write until VALIDATION field 
Requisiticn Record, then re2ad only. 


3. Access Code (Cclumn 3) 


a) 


RESHARCH ALHINISTRATION OFFICE (RAO) 
eWrdd-a Ce Used 

° read 
’ Wet? 
3 read/write 

read/write until VALIDATION field 


Re@Utslticn Reccred, then cead only. 


—- WwW WN = 


4. Access Code (Cclumn 4) 
CCMPTRCLLER DEPARTMENT (Bugeting and Accounting) 


a) 


e® Q not uséd 
e read 
° write 

read/write 

read/write until VALIDATION field 


Reguisiticn Record, tnén read only. 


@ 
S ) OJ as 
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entered in 


entered in 





oe access Code {Column 5) 


a) 


CCMPTROLLER DEPARTMENT (Plant Account Clerk) 
e 0 not used 

e read 
2 write 
e read/write 

read/write until VALIDATION field entered in 


Requisiticn Record, «hen read only. 


& GU Wo Ge 


Gee pecess Code (Cciumn 6) 


a) 


SUPPLY DEPARTMENT (Issue Control Division) 
e Q not used 
e 1 read 
e 2 write 
e 3 read/write 

G& read/writS until VALIDATION fisld entered in 


Requisiticn Record, then rsad only. 


Dee access Code (Cclunmn 7) 


é) 


SUPPLY DEPARTMENT (Purchase Branch) 
e Q not used 
e 1 read 
e 2 write 
e 3 read/write 

GY read/write until VALIDATION field entered in 


Requisiticn Record, then rsad only. 


8. Access Code (Ccluan 8) 


a) 


SUPPLY DEPARTMENT (Receiving Division) 
e 0 not used 

e read 
e write 

read/write 

read/write until VALIDATION field entered in 


Requisiticn Record, then read only. 


e 
—- Ww NO = 


VZ7 





9. Access Code (Cclumn 9) 
a) SUPPLY DEPARTMENT (Receipt Control Division) 
e Q not used 
read 


4 
e 2 write 
e 3 read/write 

4 read/write until VALIDATION fzeld entered in 


Requisiticn Record, then read only. 


Ze 





APPENDIX N 


= So a SS SS oe oe 


REQUISITION FILE (DD-1348 FIELDS) 


A. GENERAL 


This is not a s¢parate file but a reference which lists 


She ficids of the Requisition File which conta: DD-1348 


Requisiticn Document Lata. A file is made up of records. A 


record is made up cf elements. PQe record =“descrierson 
presented below consists of an access code, data element and 
definition of that data element. Included is a reference to 
particular ferms if used. Bach column cf the access cods 
Bepresenzs the access that a particular user has to thse 
indicated data element. 


An ACCESS code dés 


mies appendix. 


Be RECORD DESCRIPTICN 


Ne Gr Soe COs 


tee 454. 1.1. 15-3463.1.1 


Bee ete Ve lis 1.363.127 


Criptica is presented at the end of 


Bnet 


: 


SEND_TO 
GOMleenvy OL PSUpoLy ACtivicy 
(DD-1348 bi-A) 

REQUISITION IS_FROM 
Cha ake plislelalers 
(DD-1348 b1-B) 
Mised@eo. denegry “user unzil 
serial assigned by OPTAR 


Custodian) 
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oO. 


as 


WS. 


tears tlie lie eS ode: Ve. t 


Oro Oss Ores 36 |e 1 


Oe Ue rO sans. re | 


Ore OU ele 3 a) tra: | 


OGG a0 er ieraign oo a4 


Oe OremelieO seuss a) Set lia 


Ore Cera eros a tes | 


Vee tetils tal eS 3 « Vie | 


Veteala Wisi Va Sies s 1. 1 


Teele Veet. 3s le | 


Ue Gle Viellie Ss 3s 15 | 


NO MENT 
Nomenclature 
(DD-1348 b1-C) 
(name of item ordared through 
Navy Supply System on DD-1348) 
DOG DENT 
Editing Data 
(DD-1348 b1-D) 
RI_TO 
Editing Daca 
(DD-1348 b1-8£) 
SUF 
Editing data 
(DD-1348 bi-F) 
DOC_IDENT 
Serdpsequis: -10n =O 
CUD lou eue cl 3) 
ROUT_ID 
RotUcaaGe hCG .etie1 ter 
(DD-1348 cc 4-5) 
M&S 
Media and Status Code 
(DD-1348 cc 7) 
ESE 
SeockeNunbsre FSC 
(DD-1348 cc 8-11) 


NIIN 
BOCK Wo S ENE DN 
(DD-1348 ce 12-20) 
ADDT 


Stock Number additional data 
(DP 1343 ee 21-22) 

SERV1 
Servics Code Requisitioner 
(DD-1348 cc 30) 
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me 


15. 


16. 


ie) 


18. 


cS. 


20. 


21. 


22-6 


ZS < 


24. 


Wetec le Vode de is | 


Vetaietie We be lo ls Ve I 


duets We Ase. Weeelve: bier de 1 


ee eeeilanl« lee o le I 


Hear Weenies Se Le | 


Ue lets le Se 3 6 le | 


eo Craireiiesote 3 6. Ions 


eerier Ve el Vieille Iie te | 


4.4.1.1. 17.1.1.1.1 


4.4.1.1.71.1.1.1.1 


OR le teuts la 1s 1.1 


REQ 
Cocument Number Requisiticner 
(DD-1348 cc 31-35) 
DATE 
Document Number Date 
(DD-1348 cc 36-39) 
SERIAL 
Document Number Serial 
(DD-1348 cc 40-43) 
DE MEND 
Demand Code 
(DD-1343 cc 44) 
ShRvz 
Service Code 
Supplementary Address 
(DD- 1348 cc 45) 
SUP 
Supplementary Address 
(DD-1348 cc 46-50) 
(also called Job Order Number 
SIG 
SeqgmalsCocs 
(DD-1348 cc 51) 


PU ND 

Fund Code 

(DD-1348 cc 52-53) 
Dis 


Desce {Sur 2en 

(DD-1348 cc 54-56) 
PROJ 

Project 

(Oo isoouce 37-59) 
PRI 

Benor. 27 

(DD-1348 cc 60-61) 
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Zi 


26% 


a. 


28. 


23 


BW. 


ei. 


34. 


Be. 


BO. 


Bs 


38. 


Se Mae les Veda le tel 


See Ue Os lade 3636 3 


Seer es See De 6 3 


ee eae oe 6565 


Bee Ses 5s 565.5 


UreumoeO o OaS~e 4 « le | 


ree a OaUs O20. 0 


4.4.0.0.0.0.0.0.0 


O0.€.€.0.0.0.0.0.9 


Ge 0505 050.0.0.0 


Oz Cree oro. 0 <0 .0.0 


Og2060.050.0.0.0 


OO. GeO 0 6 O's 0. 06.0 


Cece. 0 10.0. 0.0.0 


DEL 
Required Delivery Date 
(DD-1348 cc 62-64) 

DOT 
Scatus DOT Identiricasie: 
(DD-1348 bl G1-3) 

Sr 
Pacdoeva® 2 
(DD-1348 bl H44) 

bo 
Seco Dic Gy, 

Estimated Availabie Date 
(DD-13438 bi I62-64) 

SAL 
status Code 
(DD-1348 bl 

ADV 
Advice Code 
(DD-13438 cc 

C67 
(DD-1348 

C6 8 
(DD-1348 

C69 
(DD-1348 

C70 
(DD~1348 

Cima 
(DD-1348 

C72 
(DD-1348 

eis 
(DD-1348 

C74 
(DD-1348 


oo =00) 


65-66) 
SGuow) 
GC 260) 
Cenos) 
Ge >? 0) 
Ge ey A) 
72) 
73) 


cc 


cc 74) 


8) 2 





Ss 


40. 


41. 


G2. 


as 


Gu, 


iS. 


“Oo. 


47. 


48. 


49. 


50. 


91. 


Bete 


OeeC.0~.0.0.0.0.0 


0-05C.0.0.0.0.0.0 


0.€.0.0.0.0.0.0.0 


Oe Ue usuer0sl. 0.0.0 


0.€.0.0.0.0.0.0.0 


Center COO Os Os lis 0 


OF Ue Oed 053s 56 1. | 


0.0.0.0.0.0.0.0.0 


See ome 6 ele | 


0.0.0.0.0.0.0.0.0 


0705050.0.0.3.0.0 


0.0.€.0.0.0.3.0.9 


Sete Oe 5s 56s let 


io ee BO ee Oe le | 


S75 
(DD-1348 
C76 
(DD-1348 
Cla 
(DD-1348 
Cis 
(DD-1343 
Ci 
(DD-1348 
C80 
(DD-1348 
RI TO 
Route to 
(DD-1348 


Car 5) 


cc 76) 


CCy7/ 7) 


cc 78) 


cc 79) 


GeEnsu) 


bl K67-69) 
(DD-1348 bl L) 

APP _SYM_SUB 
Appropriation Symbol and Subhead 
(DD-1348 bi M) 


(DD-1348 bl NX) 
TRANS _TYPE 
Transaction type 
(DD-1348 bl O, 1 of 
OBJ_CLASS 
Object class 
(DD-1348 bl O, 
BUREAU_CONT_NO 
Burzau Control 
(DD-1348 bl P, 
SUB_ALLOT 
Sub-Allotment 
(DD-1348 bl BP, 


Z) 


Zao 2) 


Number 
Oe 2) 


ZeO=Z) 


LS ee 





pres 0504020205020 40 
(DD-1348 bl Q) 
Peoerces Cesc 3.3.1.1 AUITHN ACCTG ACTY 
AbenobeaZzatlon Recouncing Activity 
(DD-1348 bl R) 
pee. Ue UsUe0.0.0,0.0 S 
(DD-1348 bl S) 
Som Ue Gels 05. 05.0.0.0.0 T 
(DD-1348 bl 7) 
Sal. ldots tel.1.1.1 TOT PR 
Owe Pa cs 
(DD-1348 bl JU) 
emma Oe Oss05 0.0.0 V 
(DD-1348 bl V) 
See 4. Velie < le! OT Y (5. .n) 
Quantity of supply/service 
(DD-1348 CC 25-29) 
("n" is variable depending 
ch number of items per 
E“quisizton. The DD-1348 
uUScEe OnLy "Ss '* valus 1.) 
Chore te Veale eos >< ts | UL (1. ..n) 
Unit of issue 
(DD-1348 CC 23-24) 
("n" is variable depending 
cn number of items per 
requisition. The DD-1348 


uses Orly "n"™ value 1.) 
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C. ACCESS CODE DESCRIPTION 


1. 


Access Code (cclumn 1) 
a) User Department (Requisition Clerk) 
e 0 Data net accessed 
e 1 read 
e 2 write 
e 3 read/write 
4 read/write if PASS < 2 
bead if FASS > 1 
Access Code (cclumn 2) 
a) USER DEPARTMENT (Optar Custodian) 
e 0 data not used 
e 1 Read 
e 2 Write 3 Read/Write 
® &Y Read/Write if PASS >2 
Read if PASS not egual 2 
Access code (cclumn 3) 
Qlenesba ned ALMINISTRATION OFFICE (RAO) 


e 0 data nct used 


e 1 read 
e 2 write 
e read/write 
Access Code (Cclumn 4&4) 
aeCere rT neGhiakh DEPAR EMENT (Bugsting and Acccuntirg) 
e 0 data net used 
e 1 read 
e 2 write 
e 3 read/write 
Access Code (Column 5) 
ayeGere rR CLUE R DEPARTMENT {Plant Account Clerk) 
mento. used 
read 


- 
ace 


e 
Ww WW «= 
a 


read/write 





6. Access Code (Column 6) 
Seo uee ey eDEPARIUNENEm Lssue Concrol Division) 
e 0 data net used 
e 1 read 
e 2 write 
e 3 read/write 
eo Escagyweite until Final Debit Cede  (FINDET) 
field is filled 
fee Access Code (Cclumn 7) 
a) SUPPLY DEPARTMENT (Purchase Branch) 
e 0 not used 
e 1 read 
e 2 write 
e 3 read/write 
e 5 read/write until Final Debit Code (FINDBT) 
entered in Requisition Record 
8. Access code (ccluman 8) 
a) SUPPLY DEPARTMENT (Receiving Division) 
e Q not used 
e 1 read 
e 3 read/write 
9. Access code (column 9) 
eco eDaPARTNONT s(Receivying Conctrel Division) 
wey 2Oe 71S cd 
e 1 tread 


e 3 read/write 





APPENDIX O 


REQUISITION FILE (SF-36 FIELDS) 


A. GENERAL 


Se 
F-3 
Deco 
records. A reccrd is made up of elements. fe wee ecena 


i 


U) 


This is not a separate file but a reference which 


" 


miseeectacids cl the Requisition File which contain 


c 
th OV 


Requisiticn Continuation Sheet data. A file is made 


descripticn presented below consists of an access code, data 
element and definiticn of that data elament. Included isa 
reference tc particular forms if used. Hach COLunn Of the 
acc2ss cedé represents the access taat a particular user has 
to the indicated data element. 

An ACCESS code d¢scription is préesanted at the end of 


this appendix. 


Be RECORD DESCRIPTICN 


ACCESS CODE BLEMENT 


feeeced. 12 .3.3-1.1 SENDPTO 
Company or Supply Activity 
(SF-36) 

Pee el emledle leo. wt. SS (1.6.2) 
Supplies/Services 
(Sr 36) ("aes Vaezabdle 
depending on number of 


items per reguisition) 


7 





Dem 1. 1.1.5.5. ed OTY (1... n) 
Cuantity of supply/service 
(SF 36) ("n" is variable 
depending on number of items 
per requisition) 
Peete iets dese 5. 1.1 OL (1...n) 
Unit of issue 
(SF 36) ("n" is variable 
depending on number of 
1téems per requisition) 
Speietetat. 16555.161 UP (12..n) 
Unit Price 
(SF 36) (n' is variable 
depending on number of 


items per requisition) 
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C. ACCESS CODE DESCRIPTION 


We 


Access Code (cclumn 1) 


a) User Department (Requisition Clerk) 


0 Data net accessed 
read 

write 

read/write 

read/write if PASS < 2 
read if FASS > 1 


—-_ Ww NHN 2 


Access Code (column 2) 
a) USER DEPARTMENT (Optar Custodian) 


QO data net used 

1 Read 

2 Write 3 Read/Write 

4 Read/Write if PASS >2 
Read if PASS not equal 2 


Reesssecod> (column 3) 
4) RESEARCH ALMINISTRATION OFFICE (RAO) 


O data net used 
1 read 
2 write 


read/write 


Access Code (Cciumn &4) 
aj) CCMPT ROLLER DEPARTMENT (Bugeting and Acccunting) 


O data net tised 
1 read 
Zaz ite 


3 read/write 


Access Code (Column 5) 
a) CCMPTROLLER DEPARTMENT (Plant Account Clerk) 


QOnox« used 
1 read 
Zweite 


3 read/write 


le 





6. Access Code (Column 6) 
a) SUPPLY DEPARTMENT (Issue Control Division) 
e 0 data not used 
e 1 read 
e 2 write 
e 3 read/write 
e 5 read/write until Final Debit Code (FINDBT) 
ee meas fil led 
7. (Access Code (Cclumn 7) 
a) SUPPLY DEPARTMENT (Purchase S8ranch) 
e 0 not used 
e 1 read 
ez Wot S 
e 3 read/write 
5 read/write until Fiael Debit Code (FINDBT) 


entered in Requisition Record 


8. Access code (column 8) 
a) SUPPLY DEPARTMENT (Receiving Divison) 
e Q not used 
e 1 read 
e 3 read/write 
9. Access code (column 9) 
a) SUPPLY DEPARTMENT (RecSiving Control Division) 
e QO not used 
e 1 read 


e 3 read/write 
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APPENDIX P 
REQUISITION PILE (DD-1155 FIELDS) 


Ae. GENERAL 


This is not a separate file bus a reference which lists 
Beemrciias of the Requisiticn File which contain 0DD-1155 
Purchase? Crder Document data. A file is made up of reccrds. 
A reccrd is made up of elements. iio CCOrU. d sSC7i bt ion 
presented below consists c£ an access code, data element and 


gocenition of that data element. Ircluded is reference to 


W 


ea 


Pace: cularz forms if used. Each column of the access 
represents +th2 access that a particular us¢r has to the 
indicated data element. 

An ACCESS codé déScription is presented at the end of 


mis appendix. 


Be RECORD DESCRIPTICN 


ACCESS CODE ELEMENT 


ee tede iets 123.3.%.1 SEND TO 
Gon palyecmeoupply AC=iVi~y 
(DD-1155) 
pPemecetc-1.15.3.3.1.1 CONORD. NO 
Contract/Purchase Order Number 
(DD-1155 bl 1) 
Breer tat. 1-5.3-1.1 DELORD NO 
Delivery Order Number 
(DD-1155 bl 2) 
ieOmOnOeOs 0. 0.3.1.1 DATELOF ORDER 
(DD-1155 bl 3) 
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10. 


ele 


NZ 6 


13. 


14. 


ete Us ls 1.36.3. i. 1 


Neeeeten lol eet eS~ Sc le: 1 


Wet ve feet lied Ve Ve 1 


Werte le tice Whe lee. Ve Le I 


Oru Ure Usa sts | 


Oe Ose UG cos |. | 


erm UetOr eS lot 


Uae Ue0e Us. Je 0.0 


0.0.0.0.0.0.3.0.0 


0.0.0.0.0.0.3.1.1 


Sena 
Service Cod2 Requisitioner 
(DD=1155 Dau of 4) 
REQ 
Document Number Requisitions: 
(DRS WMia5s Dley, 2° of 4) 
(oD Viasebl 6;..2°592 2) 
DATE 
Document Number Dats 
(DD-1155 bi 4, 3 of 4) 
SERIAL 
Document Number Ssrial 
(DD-1155 bl 4, 4 of 4) 


Certified for National Defense 
under DMS Regulation 1 
(DD-1155 bl 5) 

ISSUED BY 
Indicat2s postion, address 

& phone of issurer 
COD Ia >55 Dw, tO £- 2) 

AD MIN_BY 
Administered by 
(DD-1155 bl 7, 1 of 2) 

ADMIN _BY_CODE 
UMmereatemenrsecaltlon Ccods 
(UD = Wisse be 7a 2 0-2) 

DELIVERY_FOB 
Indicates if delivery is 

Woswemaczon (or "Other" 
(DD-1155 bl 8) 

CONTRACTOR_QUOTER 
Indicates name and adaress 
(OD=IiS5eept See l Of 3) 
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WS « 


16. 


ary 


18. 


eo. 


20. 


as 


oe 


or 


24. 


ears 


ZG. 


27%, 


Ome. C 00m. 3.1.1 


CeteUe0. 0.05 3.1. | 


0.0.0.0.0.0.3.1.1 


Green Oe Ue O ess Ie 4 


0.0.0.0.0.0.3.0.0 


C.02 O20. Oo. 3.0.0 


Omeoe C.0. 00. 3.1.1 


G.0.0.0.0.0.3.1.1 


Oreo 0 0. 3. 0 0 


0.0.0.0.0.0.3.0.0 


0.0.C.0.0.0.3.0.0 


C.€.C.0.0.0.3.0.0 


OG. Coeee2e0~. 3-060 


(OPENS be 95 2 


Ua las bt 9, 3 


Indicate2s date 
(DD~-1155 bl 10) 


CHECK_IF 


Indicates if 
UM NOt y) Bu 
(DD-1155 bl 11) 


DESCOUNT SEER US 


(DD-1155 bl 12) 


MAIL INVOICES TO 


(DD-1155 bl 13) 


SHIP_TO 


Indicates who and 
material 
(DD-1155 bl 14, 1 


SHIP_TO_COD= 


(DD-1155 bl 14, 2 


(DD-1155 bl 15, 1 


(oS les> Delta 7a2 


TYPE _OF_ORDER 


Indicates 
"Durchasa" 
(DD-1155 bl 16, 1 


REFERENCE_YOUR 


MeW—1to55> bl 16, 2 


CLAUSE_NO 


Incicat2es "Number 
"Number 15" 


(DDeNlios 8b L116 ,.3 
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CONTRACTOR QUOTOR CODE 


G3) 


Oto) 


DELIVER _TO_FOB_POINT BY 


"Small Business" 


Sates om 


where 


er a2) 


OE 72) 


PAYMENT WILL BE_MADE_BY 


of 2) 


of 2) 


either "Delivery" 


of 6) 


Oro} 


ete © 


OL-36) 


CONTRACTOR_QUOTOR_FACILITY_COD= 


or 


PAYMENT WILL_BE MADE _BY_CODE 


Cr 





0-0.0-0.0.0.3.0.0 SPECIAL PROVISIONS 

(DRE 155°b1 16, 4 of 6) 
0.0.€0.0.0.0.3.0.0 ADDITIONAL GENERAL_PROVISIONS 

(DDS ttoo Plo, 5°62 6) 
0.0.0.0.0.0.3.0.0 RETURN_COPIES 

(DD= o> e0 16, 6 .0f 6) 
Cece. 20.0.3. 1,1 LEEM NO 

(DD-1155 bl 17, 1 of 11) 
Oeceueds020.3.1.1 PROPERTY ACCTIG ACTIVITY 

PesMebtvaacGoCuntiig activity 

(DD-1155 bl 17, 8 of 11) 
OmceOs0e0.0. 3.1.1 COUNTRY CODE 

(DD-1155 bi 17, 9 of 11) 
Orewa 0e0. 5 70.0 COsT CODE 

(DD-1155 bl 17, 10 of 11) 
See soe eo. le 1 APP SYM SUB 

Appropriation Symbol and Subhead 

(HO =taso) bi 17, 2 of 11) 
Cece Cee. 0.3.0.0 OST CLASS 

Object class 

(DD= hos DL 175 3 02- 11) 
Sees ss. 31.1 BUREAU CONT NO 

Bureau Control Number 

(DD-1155 bl 17, 4 cf 11) 
Bese eo. le 1 SUB ALLOT 

Sub-Allotment 

(DD-1155 bl 17, 5 of 11) 
Sees eo ase is | AUTHNSACCTG. ACTY 

Menor ezae lon sAcCOunting ACTAVizy 

(Op 1155 “fb be 7 4a. o Of ©1711) 
Omer 0m0 0.5.0.0 TRANS TYPE 

Treenscacr.on type 

(DD-1155 bi 17, 7 of 11) 
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ey. 


42. 


43. 


uy 


45. 


46. 


6 


Netto te Vets Ve ts te | 


raters lots ot. 7 


ere We lo 6 5-6 La 1 


CPiitete tao.) |. 1 


Wes (ome. Do t,t 


eames Nad ss la | 


Ox Or. CeUeO ees 3.0.0 


TOT PR 
ROwal- Paice 
(OD=atoo en li goelt Ort 1) 
(DB=1155 bl 25) 
IN (1. ..n) 
Item number 
COD oso le rc)’ 
variable dspending on 
humber of items per 
requisition) 
Sia lene ot) ) 
Supplies/Services 
(OD 155 ao ee at as 
varlabl2 depending on 
number of items pst 
requisition) 
Oy Clcasn) 
Quantity of supoly/sezrvice 
(ODS oor ZO een! as 
Variable depending on number 
ef items per requisition) 
Ree tliemere i} 
Unit of issue 
Opi ioomr ee citi a is 
variable dzpending on number 
of items per requisition) 
OPI. 3.0) 
Umit Ps Ce 
(DD-1155 bl 22) 
("n" is variabie depending 
cn number of items per 
requisition) 
CONTRACTING/ORDERING OFFICER 
(DD-1155 bl 24) 
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C. ACCESS CODE DESCRIPTION 


1. 


Access Code (column 1) 


a) User Department (Requisition Clerk) 


Q 


1 
2 
3 
4 


Data not accessed 
read 

write 

read/write 

read/write if PASS < 2 


read 1£ PASS > 1 


Access Cede (cclunmn 2) 
a) USER DEPARTMENT (Optar Custodian) 


0 


1 
2 
ly 


data net used 

Read 

Write 3 Read/Writs 
Read/Write if PASS >2 


Read if PASS not equal 2 


Access code (cclunn 3) 
@) RESEARCH ADMINISTRATION OFFICE (RAO) 


Q 
1 
2 


a 


data not used 
read 
write 


ad/write 


Access Code (Cclumn 4) 
SecGen rptachbon DEPARTMENT (Bugeting and Accounting) 


0 
1 
2 
3 


Access 
aeere TROLL Gk DEPARTMENT (Plant Aceccuant Clerk) 


e Q not used 


1 


data not used 
read 

write 
read/write 
Code (Cclumn 5) 


read 


e 2 write 


3 


read/write 
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on 


a. 


Access Code (Cclumn 6) 
a) SUPPLY DEPARTMENT (Issue Control Division) 
e 0 data nct used 
e 1 read 
e 2 write 
e 3 read/write 
e 5 read/write until Final Debit Code (FINDBT) 
field is filled 
Access Code (Column 7) 
&@) SUPPLY DEPARTMENT (Purchase2 Branch) 
e 0 not used 
read 


1 
e 2 write 
e 3 read/write 

5 crcead/write until Final Debit Code (FINDET) 


entered in Requisition Record 


Access codé (cclumn 8) 
a) SUPPLY DEPARTMENT (Receiving Division) 
e Q not used 
e 1 read 
e 3 read/write 
Access code (cclumn 9) 
a) SUPPLY DEPARTMENT (Receiving Control Division) 
Orne. used 
e 1 read 


e 3 read/write 
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ee ee = et 


ele ey Ln 


SEND TO; Quisitiagn 15 F20 


HEWLETT PACKARD, 3003 Scott Blvd. ‘62271, NPS. MONTEREY, CA 93940 
, santa Clara, CA 95050 JELEX icc... on. DONAT, SP-435 


EDITING Dat io pee arg 
(iam Sa CRS Lee) STE eg a Ie | er SN |) YAY 
BtO LGU TZEIS! Mab ss hte ti7 418 1198 20] 24) 22423 ' 24 
ar see the sttgched, $F 3¢ 


REMARKS 177 Leo. T! 






L 6 mam 94 







G2ISAVHAD WINN GISN 30 AWW 49 ONY & IO NOIMIGI 


or aT ee 
' 7YP ' 
mex G22e) 7041 0015 10017 ! 
| 2 Se = So a ee ee ee oe ee ee Bey Sa Sk a ae ie a ee SS ee 
| a ad or =. 1 
$2333 ' 
ay 
, & 
il| 2s 28 t 
‘ 
[Sh nh er i pdt Pe beeen en ewe e x 
ee 
(fs [ eaves] 57} 68) a? 
' @f 
° 
| 0 
iu a 73 t 
31 8SS POC MENT NUMMER | rei tae ed Og ee 7ea mat rus me on >; 
' bes | a CT Baviz iy sess} UIP cng TFT es 394 Tish ades sss 8: +9 50 5152 53 54 9598 57 <3 59 60 61 62 Sy nes te 6788 697 2°27: 28 7S 76:27 7879 AG 


Figure Q.1 DD Ferm 1348 (DD-1348) Item Requisition. 
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Euception te SF 1% 
Approved by NARS @ 76 


REF, MO. OF DOC. SIND CONT'D. 
STANOARD FORM 36, JULY 1966 
GENERAL SEAVICES ADMINISTRATION CONTINUATION SHEET /PM/D 
FED. PROG, REG. (41 CFAS 1-16.101 fe S ig rec onat 
on 


Aas OF OFF ERA OH CONTRACT 


HEWLETT PACKARD, 3003 Scott Bou 





Accuracy: -+ 1 xX ta7it 
Clock pulse range: 1 usec to 1 sec 
Digital clock display 
1 PPS Outputs: Front & rear BNC 

20 usec/min width 
Fower: 115/230V 


MODEL SO61A CESIUM BEAM FREQUENCY STANDARD 1 EAI 9 ,500.0029 500,90 
w/OPTION 003: TIME STANDARD §& STANDBY Eade 2,699.00] 2,395.00 
POWER SUPPLY 

228 95200 
FREQUENCY STANDARD, CESIUM 
Bench mount 
Freq Cutput: SMH2, 1MHz, 100kHz/1 Volt 
BNC Connections 
60/400 Hz 





Be~ 108—19 3/% 0108s LF 200-3370 


Figure Q.2 Standard Form 36 (SF-36). 
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CHECKED StQust? FOO QuOranons nO vas a 1 
80x X ceove coe susiss on seavicst mien healer el une Geshe 


APPLIES Seite 
. $tut @a 
EIA ES NOOR AV RIP RB Now LVF. cmm IS hoe estas s hiGane exsiitciae 

1 BaTe .e@) @ue O Ob te ae, Pm oe OH wad! oes # @ee. 


GS-00S-27640 [6227201 aie F-0299 | 77 Feb 28 ‘oop 7041- 0015 

@ ‘3SUt0 ar T kgs iGne a0 Te ae mae es ee 
SUPPLY OFFICER, oe 

NAVAL POSTGRADUATE SCHOOL 

MONTEREY, CA 93940 

PHONE: 646-2012 


© (Omi tan 17 Quotes sagrit? COCs 1@ OOewae 1D 608 POE OF 


(= “7 30 June 77 
Hewlett Packard Company 1 OOUNT Tames 
SU03escacs Bivd. Net 


Santa Clara, CA 95050 


RECEIVING OFFICER, BLDG 229 PACKAGES ANO 

MF: 77-F-0299 PAPERS WITH 

NAVAL POSTGRADUATE SCHOOL NSC OAKLAND ses 
93 


Ths dele ery wider 13 sutrent (a misitectiom Conmtmard on thse ude of Lorem only sad 1e ued on anpibet Government evency of in eccordssce PHA sad sudiect 
hv teres and cuadtions of abuce sembered comract. 

fervenia the fofleneg ve terme soeuifred Bernma. inciedeng. lure U.S. purcasses. 
Generst Prowseuas of Purchase Order oa DO Form 1135S (EXCEPT CLAUSE VO 1? APPLIES ONLY IF THIS BOX (_ 1S CHECKEQ. AND NO 15 iF THIS 80x (] 
ISCHECKED) special prov moes and dehvery as indicated. Thie purchase 1¢ negousted uadet autboray of 
10 USC 2304003) oF as specified sn the scheduse rf evttun the U S.. 18 poxeesoas of Peerto Reco. if otherawe. under Lita més 


Uf chected. Addinonal Genera Proeinoas appv. Supplier teeti nga Accervance 94 DD Farm 11S? and return 
SCCOUNTING AND APPROPRIATION DATA — ACCOUNTING ClasswiCalhor iffy 7. a 


aie 


SOVECAAE OF SUPPLIES SEOVE 18 


Model SO61A Cesium beam frequency 
standard 


Option 003: Time standard and Standby 
power supply 


LESS 1% DISCOUNT 


de yeta® atalts OF amngaca 


S. STRICKLAND 


me Ou AtTY 16) COntun 2G as OF i 


{_} srtcrso TS sscineo (_] ACCHFTIO and CONF Oanes TO fod COMIMACT 
taceeF ag WOTEO 


a FS le a lle po 
Gmafuas OF sytmOG ld GOvirmeneg et OF Ped it late 


30 | cqrety On— Grsew 4 crere! od erene fey ope 


t 
a - 
VOarUeR AND TMG OF CEOs rimG Olecse 
ae alae | ;- Sm ae 


DO, ee 155 PREVIOUS EDITION 19 C@SOLETE. 
2 





SN Ou, LE WT ess 


Figure Q.3 DD Form 1155 Purchase Order (DD-1155). 
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i. f.] actrve 2 Peay . JULIAN CATE - OF GOWER ENT 14 WHO. 


SECTION 1- INVENTORY RECORD rrr 


4, COmmOQOiTY COOK 3, €'¥G<ce Numeca $. acQuisi tian 3. ve oF [s int 16 pee 42. ave #2. Soe eae 2 cen OFricy 
19. MAME OF MANUPACTUREA 1S.mPABCOCK j14, =e moO. fi? OFAC TOMEAMTC MAE vo 
HEWLETT PACKARD CO 298480 MON SO61A 1640A01249 
(8.CENQIH HS, wit Ho. earcer [23 werner fil. ChaTiVICATE Of NON. 239.COm TRACT Mumee ar 
28 .0E2CIUF TOM ANG aCiTY 

SEG STANDARD, CESIUM, BENCH MOUNT 


S MHZ FREQ OUTPT, +1 X 10-11 accy, 1 V OUTPT. BNC CONNECTION. 
EQUIPPED W/OPTION J TIME STANDARD & STANDBY POWER SUPPLY. 1 PPS OUTPT 













20 USEC WIDTH, 6 DIGIT DIG CLOCK DISPLAY. 1 USEC TO 1 SEC PULSE ADJ RG 
30 MIN STANDBY POWER. 


CONTINUED On REVERSE OE Oves 0 nee 


ELECTRICAL CHARACTERISTICS 





29. PRESENT LOCATION 234, OWE ComTROL NO, 


29, POEEESSOR COOE 
AVAL POSTGRADUATE SCHOOL, MONTEREY, CALIF 409 2321 6227107685435) 


SECTION I1- = Se RECORD 

2. Care Phas @€ ETOREO ane St RES Qn 2 SS eee tS MUST ITI BE REP AIREY MEBUILT/OVER- 

POR AT ET 12 MONT MAULEDS TO FERFPORM ALL PUNCTIONS?T 

|e O00 CC SECOROS INDICATE SAT.SFACTORY PEAPOR 
}. 2 VO, EXPLAIN UNCER REMARKS GEL OW 

; Ag ina CEEN MOOIFIEOS PROM ora COMFIQURATIO N? AAE MANUALLY OPERATES MECre ANISMS IM WORKING 
2. IP 80, EXPLAIN UNDER REMARKS BELO 88. QROERT HP NO, CESCAUIBE UNDER AEMARKS BELOW. 

WAS ITEM INSPECTEO UNOER POWER? v7 MOT EXPLAIN ~~ ARE SCALES. OIALS. ANO CUAGES WORKING ANO @EAQABLE 

MOER AEWMAAKE BELOW. ow 


$$. NO. DESCRIRE UNDER MCWARNS BE 






















AAR MAINTENANCE COSTS NORMAL? IF NOT, CXPLAIN pean as. AAE HYOCRAULIC PUMPS, VALVES. ANO FITTINGS OF ERATING aie 
NOER Ris aeus SELOW PROPERLY? 1¥ NO DESCRIBE UNDER REMARKS BELOW. 

_ fae Soe ems OEVICES ADEQUATE ANO SATISPACTOA Ek ar. AAE ELESTRONIC SYSTEMS ANO CONTADLS OPERATING Se 
PLAIN UNOER REMARKS BELOW PROPERLY? 'F NO, OCOESCAIGE UNOFR REMARKS BELOW. 


alesse erase el oes ran manors |_| none recent 
ae oreantinca iwaTauCTIONS avanaste ron teansrem | | fon. Saieuvan ante naens eT USE? SOOM MENT OGSERED | 
i, was res ast oseo ona rinismina oremanom™ +d didn enn Cont PON PREMINE, CARPE Te C*d 
iv, wun ADIUETWENT# On cauenarion connect oencincem | | sn owns enas earthen | 

“ “Ea Tee AE SeaCey Oe eee ere ly | | frrcconomon coos dN 
iia teeta eeeneaeee 2 Taal opisosmarurcoon 


4, AAR 


STUB 7041-0015 





REC noe a7 17 
CONS: HEWLETT PACKARD, SANTA CLARA, CALIF 


PEMARKE CONTINUED OM REVERSE SIOK CJ ves CJ x0 


SECTION IV - DISPOSITION RECORD 
$4. TYPE OF C1SPOSITION sé CATE OF O18"0O03I TION °o 
30. CONGIG NEE 1 NAME ANO ACORKESS, INCLUDING Zi COON) v ' © paGCuaOS EGLO 





Cloonanon Coesrauction 


Deas CJasancone 


SECTION V- VALIDATION RECORO 


7. VAWOATION (TYPED maAmEl€) ANO CIGNATURES)) 
DewGrains PLANT ACCT CLERK 


FORM S$ OF DO FPORM 1342 ARE sou O/ 8108-01 5.8008 
DD ; ° 1342 PREVIOUS EDITION a ce eve. 





FEB 66 REPLACES DO FORMS I1342m, 13425, ANO 13425m WHICH ARE OGSOLETE 


Figure Q.4 D-1342 - Properzy Record Card (PRC). 
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Date 2 Feb 8] 


From: Chairman/Department Head Electrical Engineering Dept 
To: Supply Officer (Code 42) 


Subj: Excess property available for screening, redistribution or disposal 


1. The following is excess to this department and available for redistribution. 
Material may be screened and inspected at location indicated: 


Noun nomenclature Cesium Beam Frequency Standard 
NSN (National Stock Number) NA 


a 


Plant Account Number (if applicable) 62271 017218 


ge I A 


Location Bldg 232 Room 409 
Indicate Class III (XX or DIPEC Class IV ( ) 


Detailed item nomenclature with related characteristics, capabilities, 
and special instructions Freq Standard; Bench mount, SMHz output; 1 PPS o/p: 
1 V output; BNC connections, 1 usec to 1 sec pulse adj rance; 


6 digit digital clock display; includes time std and stdbv power supoly 
Manufacturer, model and serial numberdEWLETT PACKARD/5061A/1640A01348 
Ceres ters ame 
Original or acquisition cost per item/unit $_ $22,171.95 
Current condition code (refer to Chapter 6 of Desk Guide)_ 8 

Security Classification__Unclassified 


Contact (name and telephone no.) _80b Donat, X2345 


rt oO Qa nH TFT oD 
o e@  @  e@ ee  « 


azs7- WO 
e . 


— KY odo 
e 2 * a 


Chairman/Department Head 


Copy to: 
Code 00224 (Plant Property Items Only) 


Pigure Q.5 NPS Excess Property Transfer Memorandum. 


to 





EST OPA pees eben es a ace pe ares oi hls eae Be nas he eons ge aire A ap 


Sane ee a 


Ee mos 6 re “a Ti] a 5 maa ay wom ree Te e§| om nel Pes ca 
Bch _, 6740, LEN, B&, 0000 isn 1203; | pee ese es ee 


CODE 036 a a: asian! 4 
GUPPLY OPYICER DPDO FORT ORD ; 
‘WAVAL POSTGRADUATE SCROOL FORT ORD, CA. 93941 


eee 
= 


MONTERZY 40 e c o ‘ 
WAREROUSE LOC AIIOW net | at whirl urc MmPec "Oc umd ni 
Cans0 Pack Oate g 
6 Mi i ‘ ‘ ~ jo a e 4 
t 


; SAS THIUIG DATA The OOsGwdal CSOL4ST Oi) FORSCH CLASSIMCA DOH MO mENCLARLUBE 


a a 
Lt ue ‘v 
| 1Téaa NOMENCLATURE 1 


| PROCESSOR FILM 













WOUAECTEO Or and Cal’ 


"J 


‘x | 
“a, 


Becoennm 
avec 


mi 


'PA 62271 USN 015166 


aecenrnece 


DEMIL MEME CODE:: 4 ’ ce ees oe TaN. Dl a ee re 
CEST Dest aalOw aDcelss ’ 
rie 
if wd, 30 x ar 
1) WANSPORTANON CHARGEAME IO 1a BLADING AWE O8 RECEIVER S$ BUMAIUCE anO Dale} TTS €ECEIVER $ OOCUMMNT erumsee 
ar Yaad Pe CONTIN GF 1 1086 06 AT OF USED . DOO SANGLI Lead (fem MRLEALEPeCENT OOCUme~et L 
5 92 LF Ot 1080 Ufa timeasteo 


Figure Q.6 Transfer DD-1348-1 
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GPLD (GOVERNWENT PROPERTY LOST OR DAWAGED) SURVEY CERTIFICATE 


1, to (Veme and A:ftulvede of Neeirewing Authvetty:. 2 FROM (Name and miiewne wt Ar tevety aeaigiert) : pr 460 GHRAULE ae PE ei ME He 
feenpumearbility ter WPL ODI! Dees OF CURE TINGE SE ees 


DEAN, SCIENCE & ENGINEERING |CHAIRMAN, DEPARTMENT OF 


NAVAL POSTGRADUATE SCHOOL | PHYSICS & CHEMISTRY RONALD L. MACDONALD 


ONTEREY, CA 93940 NAVAL POSTGRADUATE SCHOOLIy §2271-1266-0935 | 
| eaten ae N 62271-1266-0935 


$ Jecertify thatthe — j tont x ; damaged items desvribed below was nut caused by ; simple X | arose negligence, willful 


Miaconduct of deliberate unauthorized use. | further certify that the loas of ar dumeye to the itema occurred under the circumstances 
deacribed herein, 


4. 7. 19 tt. 
NATIONAL STOCK NO. OR ExTENOEO 
Unmet 
SS ci sae ane NO. wage as cvmnre [ios 2 cost eost 


NON-STANDARD DIGITAL MULTIMETER, FLUKE 
MODEL 8024A, S/N 2337636 0000] EA ! 


t2, 
$250.00 


(8. CIRCUMSTANCES OF LOSS OR Oamace 


ON FRIDAY, SEPTEMBER 18, 1981, THE METER WAS ACCIDENTLY KNOCKED 
OFF THE EDGE OF A WORKBENCH DURING THE COURSE OF SETTING UP A LAB 
EXPERIMENT. THE METER IS BEYOND ECONOMICAL REPAIR. 


ta. ay ee Meee @ GRACE OF ACCOUNTABLE. RESPONSIBLE td4e, SIGNATURE i4a, OATE 
1 


KENNETH C. JONES } Za Shr es | 
THIS PORTION TO BE COMPLETED BY REVIEWING AUTHORITY ANO RETURNEDTO ACTIVITY INDICATED IN ITEM NO. 2 


18. Ll hava reviewed the evidence pertaining to the losx or damaye end Xx! vares =, «6, do not agree that tha loas or damuge tu 
the property waa not due to ya | aimpte LX) wrons)  nagliyence, willful misconduct, or deliberate unauthorized uec. The 
following action is authorized: 

3] a. An inventory adjustment for the property which wes not lust through | | simple XI grone cagligence, willful 
misconduct, of dalibaraty unsuthorized use. 
\b. Repsir the demagad property and cherge to O&M/stock fund us fair wear and tear an dsmaye wee not caused by yruan 
neyligenca, wiltful miscondoct, or detiberaty unauthorized uve. 


. The circumstances surrounding the toas or dumage warrent the processing of a report of survey, DD Form 200, to he 
tu oe initiated immediutely. 


. Other action (Specify): 


— _ = oo eo 


16 TYPEO NAME @ GRADE OF REVIE GING OFFICER 1&@. wil) We 166. DaTE 
JAMES W. WADE Var a 30 SEP 81- 


0D eee 2090 S/N 0102-LF-002-0900 GBLD (Government Property Lost of Damaged Survey Cert.) 





Figure Q.7 Survey Form 2090. 
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